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COPYRIGHT 1942 EAGLE PENCIL COMPANY 


ERE, at the largest pencil factory in 

the world, despite war shortages, 
priorities and prohibitions, we are preserv- 
ing quality and increasing production of 
many pencils important to the nation. 

As new problems challenge, Eagle re- 
search and resourcefulness answer with new 
formulae, new methods, new inventions. 
Somtimes the answer is as startling as 
"WARGUM", our new rubberless com- 
pound for pencil plugs . . . or it may be just 
a modest development in pencil ferrules to 
save strategic brass . . . or a successful 
world search for a scarce mineral . . . or the 
invention of a gigantic pendulum device to 


measure pencil smoothness precisely for the 
first time. 

In days of peace, Eagle invented, 
among many other things, the first copying 
pencil, the first mechanical pencil, the first 
rubber - inserted pencil, ‘Chemi - Sealed” 
pencils—and scientific devices of every 
nature to measure the performance of lead 
pencils so that we could improve their 
quality. 

Brilliant Eagle chemists and technicians 
are now meeting and mastering war pr 
lems with untiring devotion. Everything we 
learn in these days, every new skill we de- 
velop at “Leadquarters", will prepare us 
better for the works of peace. 


wenfiees EAGLE PENCIL COMPANY 


NEW YORK 


“ Leadguarters”’ peor pine pencils 


LONDON * TORONTO 


To answer this advertisement use QUICKMAIL COUPON No. 5 
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ons T IC k Karson PAPERS 
A BIG TIME-SAVER IN BUSY BUSINESSES AND INDUSTRIES | 


GIVES SHARP, PENCIL- 
WRITTEN COPIES, 
SINGLE OR MULTIPLE, 
OF DETAILS, DIAGR- 
AMS, SKETCHES, ETC. 


A New High in Producing 
Bright, Colorful, Clean Carbon 
Copies IN QUANTITY 


DOES NOT STICK, 
SMEAR, SMUDGE 
OR OFFSET 


Send QUICKMAIL COUPON No. 2 


For free sample and prices, ask your dealer or contact the 
Columbia Office nearest you. 


COLUMBIA RIBBON & CARBON MANUFACTURING CO., INC. 
Main Office and Factory Glen Cove, L. I., N. Y. 


Branches 

58-64 West 40th Street, New York City 227 East Michigan Street, Milwaukee, Wis. 
204 Dwight Building, Kansas City, Mo. 200 Fiymenth uilding, Minneapolis 
327 So ae pi es _ 4 Chicago, Ill. Minn. 
155 West Detroit, Mich. 07 Union Str at, by me, rene. 
1508 Fox Bu ildin ms, Phi iadelp hia, Penna. 208 East 6th Str Ohio 
208 Stan nas rd Life Building, Pittsburgh a" “Moers Company) 

Penna. Also—London, Eng Sydney, Australia 


July, 1942 OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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100 years age 


In 1842 when Boorum & Pease was established 
this was a typical view of the waterfront of 


Brooklyn, home of the present big manufacturing 
plant of the company. 


Times have changed indeed. The old Clipper ships have disappeared; 
freight transportation has been revolutionized; the 100 years that 
have passed since Boorum & Pease was founded have brought a new 
concept of record-keeping. And during the same 100 years Boorum 
& Pease has changed, too, except in one particular; that of continuing 
to manufacture strictly in accordance with the principles of quality 
set up by our founders, and to regard the dealer as the proper 
distributor of blank books and loose leaf. 


BOORUM & PEASE COMPANY 


GENERAL OFFICES: 84 HUDSON AVE., BROOKLYN, N. Y. 


BOSTON: 29 OTISST. - - - - - - - ST. LOUIS: 115 SO. 8thST. - - - - - - CHICAGO: 538 S. WELLS ST. 
NEW YORK CITY SALESROOM: 349 BROADWAY, N. Y. 
To answer the above ad use QUICKMAIL COUPON No. I! 

July, 1942 


was, a ee ee een a 7? ie rt ne Pn _ a Pt inks pee ~ ae M 
: z . gi: i re eo a ee can 2s Le aS = op a “Redes gee: fe eee, eee aly an 
> je ets yt ees. pe ‘a 985) eee oe {ad y ue : Eas 0, MR. ee 
< 5 - i . — 
aaa aah ae near “ ae ye are o> se ak 5 es hi ae i+ ‘ #, ins - gd ae etn ngs 
4 4 er a 2 ett 7 Tia | a 3 eae * : t : : ae | as 
7 tie +t the « / Z ’ f r i | 2 
oe ae : ; efi Bl : : E 
By - au ‘ he , { i 
ee ee US Weg ; ea = 
ps: : es | { 
ee e! age ie 
~ kn U a 4 Hi 
oe i «ge ee He 
‘ Fe Pe ; Fe 4 . Z - 4 \ t.-} 
=. oe Ur * P 7 y , 4 - 
; : Fa } \ H Ay — 
on f PAM / P| : 
ae = ; = ae } ‘ee 
a dA F ; } + his 7 
2 ’ sg (fn fy , ‘i 4 i / PM. om sf ee 
; * if r 4 Z ja f = j Pe o\s. 7) 
fi) f a at S a ae 
pe a P ee A # <s — a ; . >. te * & _ - 
ok: ' / ; i a \ * “Ay ° 
‘ ? ey f . 
F, ‘ : ‘ 
eric. ¥ P fw Wy ‘X wr} —T om 
- ' ’ \ .e e, ts 2 | 
— —— c- ; . hal 
ee y Wh v y #] me . 
5 , : . a v4 : i 2 e :4 
ie oe - = _ * ; { ‘. \ ; ¥ _a 
x Pi | 1 a . i , ’ 4 
“a j ¢ eS yr We Pre { CULL! 
ieee oh emia | ib ies ; oe J A) ea . Lalh debate 
ee } we Wy ag 7 ay = SNS Wad 
as *\ ar LS se a {= i 
re 5 es , =e Nyt é A = 
eee ra << 7, : A Al | i 
; i ~ a e a J) = ; j 
ae - (i) OO =.£ eens 
Bar K a “ « — | 
eae Sn gk es ee ees eee : 
ae : Bs . : See 
a 
ey 
2 ee 
" 
me. 
ie 
3 
7 ‘ 
Late oy 
Asal 
ie 
— 
Sfapdard| 
ws BaP | 
ts, Via 
i bie 
] ee 
> 
‘ @ 
- 
im : 
: Y Dy 
. SS eee | lee re oe ac oy, epee a gis Be eee ‘Fete Ei) ic eo Be a 


“We always use 
JUSTRITE 
STATIONERY 
PRODUCTS 
in our office... 
because they’re. 
better products!” 


Yes =througtf 


out America many office man- 
agers specify Justrite when they 
have stationery products to buy. 
Experience has convinced them 
that products bearing the fa- 
mous Justrite name always give 
top performance, always stand 
up, always contribute towards 
office efficiency. Perhaps the 
product is a marking device, an 
index tab, a sheet protector, a 
stamp pad or ink—but what- 
ever it is, you can be sure it 
meets every standard you set 
for quality. 

Translate this brand accept- 
ance into profits. Start stocking 
the Justrite brand now. Full 
particulars sent upon request. 


THE 
LOUIS MELIND CO. 
Chicago 


NEW YORK - - - SAN FRANCISCO 


MARKING DEVICES 


STAMP aps 


INDEX TABS 


SHEET 
PROTECTORS 


AND OTHER p | 
ROD 
THAT STATIONERS ‘saun 


July, 1942 
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V Victor Visible Books - -* 


Victor Visible Books, in brown 
and tan, pyroxylin coated, air- 
plane luggage cloth binding, 


sy ‘ sn —_s 

have proved an outstanding sales ee 2% : cm 22s eas 
success and a leading profit maker , i ear Rees. Sot. | ht 
for the dealer. a i me ‘ bee Sreieet | 

Now the NEW Victor Visible : Bea | 
Books have the same attractive, este ce nate 
eye-catching appearance—they ; es ~— 
operate with the same time con- Shi SO 
serving efficiency—they have the : pepe st - Ee 
same strength and ability to with- Oe — i. i ee eusen "Tae tt 
stand hard use—yet they contain Boe. ig — ope 
no metal. TD 2 Se paestS Be 
— Sonat Beate Sas iss ne a ves 


Here is an efficient, convenient 


Visible record unit you can sell = — 

to every customer on your list. pee ie eae = : : 

Victor Visible Books are made in <t--3 aS — 
sizes for 5 x 3,6 x 4and 8 x 5 —s 


cards and in capacities to suit your 
customers’ needs. 


Combine the advantages of ef 
fective Visible Records with the 
filing convenience of pressboard 
letter folders and you have Victor 
Recordex—the handy Visible Ree- 
ord Unit that can be indexed and 
filed in any letter drawer in desk, 
filing cabinet or safe. 


In the NEW Victor Recordex, 
all metal is eliminated without 
sacrificing essential utility. It isa 
unit that hard-pressed commercial 
firms who do not have the buying 
advantages of high priorities, will 
welcome with orders. 
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Not new, but the last word in modern filing 
supplies, is the complete line of Victor Visi- 
ble Name Angle Tab Guides and Folders. 
Victor Angle Tabs provide the filing speed 
and accuracy demanded by your customers 
today. Stock up now with Victor for your 
fall filing needs. 


DD UP --- to a profitable line that ALL dealers 
can sell and deliver to ANY and EVERY busines 


Want more information on these non-restricted items? Write fe 


——— 


THE VICTOR SAFE & EQUIPMENT CO., INC., N. Tonawanda, N.Y 


To answer the above ad use QUICKMAIL COUPON No. 6 
July, 1942 
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EBERHARD FABER 


Leadership IN FINE WRITING MATERIALS SINCE 1849 


To answer this advertisement use QUICKMAIL COUPON No. 13 


duly, 1942 ; OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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VITAL NOW —Reeords that speed. 
co-ordinate and direet 


ye x men in government and industry require depend- Acme’s technical experience, of over 25 years, st 

a able facts swiftly—accurately—and economically— im Record Systems, is available—to the Armed Service 
because the advantageous use of all of our vital assets and the Contractors and Manufacturers—to aid them in 4 
conservation of all things necessary to Victory are definitely economies and short-cuts in connection with— 
dependent on proper records for co-ordination and control. 

mm = It is difficult to think of a single detail in essential industry ALL NECE SSARY RECORD 

me or government services that does not depend on accurate 

mm records. To help in the best utilization of men—materials— Acme Visible Equipment is applicable to every kind of 

machines and money by the quickest, most efficient methods, and, when applied, multiplies the value of the 

is the War Time job of Acme Visible Record Systems. addition, effects 2 substantial saving in clerical time 


emmy ACME VISIBLE RECORDS, INC. 


COUPON no KER 122 SOUTH MICHIGAN AVENUE e CHICAGO, ILLINOIS 


Reprint of our Advertising Message in July **Fortune’’ 
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WAR 


HERE IS A NEW transparent plastic Protector for 
vital war-time blueprints and shop orders that 
is already proving itself—in action in the shop! 


These tough, durable enclosures, made of ETHO- 
cEL* Sheeting and fabricated by Joshua Meier, 
Inc., New York City, protect papers and cards 
from grease and smudge—keep them clean and 
unmarred. No time is lost because of illegibility. 


It is common practice in some shops for ma- 
chinists to work from original drawings which 
are protected by these envelopes. Drawings re- 
main clean and legible for later blue printing 
or filing. Other sizes of these ETHOCEL Sheeting 
Protectors are used for small drawings and 
shop orders. 


Where durability and toughness are essential 
requirements, specify ETHOCEL Sheeting. It 
stands up in the midst of punishing shop action. 


PLANTS—LARGE AND SMALL—NEED THESE PROTECTORS! 


ETHOCEL SHEETING IDEAL FOR MANY PRODUCTS 
Ernocet Sheeting does not warp or crack—does 
not become brittle with age. It is readily fabri- 
cated by cementing, sewing, stapling or rivet- 
ing—is easily heat formed—and printed. It is 
used for a wide variety of applications. Write 
to the Plastics Sales Division for details. 

THE DOW CHEMICAL COMPANY 
MIDLAND, MICHIGAN 


New York, St. Louis, Chicago, San Francisco, Los Angeles, 
Seattle, Houston *Trade Mark Reg. U.S. Pat. Off. 


$ ton. 


To answer the above ad use QUICKMAIL COUPON No. 14 


duly, 1942 
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QUICK MATL 
REPLY COUPONS 


TO ANSWER ADVERTISEMENTS 


OFFICE EQUIPMENT DIGEST obtained exclusive rights for the office equip- 
ment and stationery field to the Quickmail Coupon System —a patented new 
inquiry system which saves hours of time for readers in answering advertisements 
and securing information about merchandise. 


THE QUICKMAIL COUPON SYSTEM brings you these advantages:— 


1. Only | minute plus Ic to make an inquiry. 
2. Brings you the latest information. 


| 3. Identifies the source of your inquiry. 


Gives you a pre-addressed, gummed mailing label ready for use. 


SIMPLE TO USE: 


Stick the coupon on the 
stamp side of a postal card, 
write your firm name and 
address on the back and 
mail. You may also stick 
the coupon on your letter- 
head, sign your name and 
title, and mail in your own 


7 4 “aa a envelope; or stick the cou- 
The New Ad ; = : pon - your envelope and 
Technique ~ | 


SE Qe CKMALL 
couPc™ NO.10 


enclose your inquiry or 
order for specific mer- 
chandise. 


QUICKMAIL brings you the information or merchandise you desire 
with ease and speed. If you want any information not mentioned 
in this advertisement, just specify it on your inquiry. 


Use - * Chednath Coupons Opposite his P age 


10 OFFICE EQUIPMENT DIGEST July, 1942 
For Purchasing Agents, Controllers, Office Managers 
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3202 Carroll Ave. 
J. S. Staedtler, 
Inc. 
53-55 Worth St. 
141 Berkley St. 
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penny post-card. Write your firm’s 
name and address on beck of 
cord and moll. You will receive 
particulars referred to in our ad 
on page 8. 

3 ACME VISIBLE RECORDS, INC. 


Stick coupon on stamp side of 
penny post-card. Write your firm's 
name and address on beck of 
card and mail. You will receive 
particulars referred to in our ad 
on page 6. 

THE VICTOR SAFE & 
6 EQUIPMENT CO., INC. 


Stick coupon on stamp side of 
penny post-card. Write your firm’s 
name and address on back of 
card and mail. You will receive 
particulars referred to in our ad 


penny post-card. Write your firm’s 
neme ond address on back of 
card and mail. You wilt receive 
particulars referred to in our ad 
on page 3. 

COLUMBIA RIBBON & CARBON 
2 MFG. CO., INC 


Stick coupon on stamp side of 
penny post-card. Write your firm's 
name and address on back of 
card and mail. You will receive 
particulars referred to in our od 
on the Inside Front Cover. 

5 EAGLE PENCIL CO. 


Stick coupon on stamp side of 
penny post-card. Write your firm's 
name and address on back of 
card and mail. You will receive 


$ penny post 


rd, Write yew 
e name anc ddress On beck 
: card and: |. You wit 
* particulars ‘orred to te oy 
= on the Our . © Back Covey 
: ‘ NDERWOOD 
° FISHER C4, 
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¢ mame and .ddress on bo 
$ card and mail, You wit 


: Stick coupon on Stamp sid 
¢ Penny post-card. Write you 
$ mame and oddress on bod 


porticulars referred to in our ad 4 particulars roferred to in ow 
on the inside Back Cover. Ps 
8 OXFORD FILING SUPPLY CO. 
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on page 40. 
9 THE &. C. COOK CO. 
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Stick coupon on stamp side of Stick coupon on stamp side of $ Stick coupon on stamp sid 

penny post-card. Write your firm’s « penny post-card. Write your firm's $ Oe one Write you os 

name and address on back of name and address on back of > ‘ensd and ai va as Othe 

card and mail. You will receive $ card and mail. You will ive « ‘ rotewed tedbien He 

porticulars referred to in our ad particulars referred to in our ad « on page 40. ay 

on page 36. on page 4. ° AMERICAN CARBON right 

12 QUALITY PARK ENVELOPE CO. 11 BOORUM & PEASE CO. * 10 MFG. C0. 
Seeeeeeeeseeeserererer Oe¥ESe recPoeoeseneheyse esses socesovocdivess segs ecdiE 

Stick coupon on stamp side of Ps Stick coupon on stamp side of $ Stick coupon on stamp side 

penny post-card. Write your firm's ~ penny post-card. Write your firm's = Penny post-card. Write you 

neme and address on back of § name and address on back of + name and address on bet \ 

card and mail. You will receive * card and mail. You will receive . card and mail, You will Volu 

particulars referred to in our ad « particulars referred to in our ad ¢ particulars referred to in oe 

on page 43. 2 on page 9. $ on page 7. 

15 METAL SPECIALTIES MFG. CO. : 14 THE DOW CHEMICAL CO. + 13 EBERHARD FABER 


Peeerereteeoveseseseese Eieeseesoeeesensbagnensssonasion: ooetipestyiiitl mE 


Stick coupon on stomp side of : 
penny post-card. Write your firm's > 

name and address on back of : 
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ol OW can purchasing agents be sure that the prices 
you they pay do not exceed price ceilings? 

ME Yelene 3 No. 7 Pointing out that the Emergency Price Control 
now Act and the price schedules and regulations coming 


under it put liability for violation of price schedules 
on the buyer as well as the seller, Harold Leventhal, 
OPA assistant general counsel, has advised the Na- 
tional Association of Purchasing Agents of OPA’s 
policy with respect to the purchaser’s responsibility. 


In certain instances the nature of price regulations 
makes it difficult for the purchaser to discover the 
maximum price. Says Mr. Leventhal: 


“Therefore, it is the policy of the OPA, where regu- 
lations such as these are involved, to require the buyer 
to exercise good faith and an honest, reasonable judg- 
ment. If the buyer has no knowledge or reason to 
believe that the price paid or to be paid for the product 
is in excess of the maximum price for such commodity, 
evidence of his good faith to be considered under all 
the surrounding circumstances, including prior deal- 
ings with the same or similar vendors, will be afforded 
by his obtaining a written certification by the vendor 
that the price of the commodity is not in excess of the 
maximum price established by the OPA. Such a certi- 
fication may be contained in the contract of sale or 
invoice or may be a separate document transmitted to 
the buyer.” 
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The National Association of Purchasing Agents, in 
making public Mr. Leventhal’s statement, expresses the 
hope that it won’t be long until all invoices carry the 
_— » me ape = pone cama 2 yeh —— “ae sentence “Prices charged are not in excess of the 
, maximum prices established by the OPA.” 
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Photo courtesy of ‘Railway Purchases & Stores 
Where New York City repairs its typewriters 


writers and other office machines has become a matter of the utmost 
importance. ‘ 

Pictured here is the workbench for typewriter repairs at the big shop 
operated by the Bureau of Stores, Department of Purchase, City of New 
York. This Bureau takes care of maintenance, repair, and rebuilding 
of the approximately 13,000 typewriters which the New York municipal 
government has in active service. The typewriter repair shop is equipped 
with every device for speedy, efficient operation. 

The repair and service unit carries on a four-fold activity: 

1. On-location cleaning and oiling, with regular inspections and a 
“preventive maintenance” program. 

2. On-location minor repairs, adjustments, and installation of minor 
parts. 

3. Shop overhauling—dismantling, cyanide bath, spraying with live 
steam and soap, treatment with volatile cleaning fluid in a compressor- 
laundry, re-assembling and adjusting to factory standards, installation 
of small parts, etc. 

4. Shop rebuilding—dismantling , cyanide bath, spraying with live 
steam and soap, treatment with volatile fluid in compressor-laundry, 
refinishing, replacement of all worn parts, re-assembling and adjusting 
to factory standards. 

Typewriter repairmen assigned to “preventive maintenance” service 
visit each agency of the City on regular schedule, to check all typewriters. 
This helps minimize the amount of major repairing and rebuilding which 
has to be done in the shop. 


Mw over the country, in big and little offices alike, maintenance of type- 
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Illustrations courtesy of Recordak Corp., N. Y. 


Photographing census records from large books at the U. S. Department of 
Commerce, Bureau of Census. 


mi WICRO-FILMING— 
"GUARDIAN OF VITAL RECORDS 


F you were to go to the New York Public Library and ask to see a copy 
of the New York Herald Tribune for a certain date, the attendant would 
go to a filing cabinet and bring forth a small box 4 inches square by 

34, inch thick. It contains a roll of film on which has been photographed 
about 825 newspaper pages, the equivalent of ten daily issues. 

The roll of film is placed in a “reader” where the pages are brilliantly 
projected on a screen to their original size or larger. By turning a little 
hand crank, you spin the film to the desired page. 

Compact, convenient, and easy to use, the Library’s micro-film file of the 
New York Times and Herald Tribune, dating back to 1914, requires less 
than 6 cubic feet of space. 

Today, micro-filming is revolutionizing the record-keeping methods of 
the world. 

A photograph doesn’t make mistakes. A photograph can be made with 
the speed of light. Some paper disintegrates. Film is tough. 

Enlarged reproductions are quickly and easily obtainable. And what 
is most important of all in these days of threatened air raids—the process 
affords a swift, safe, and economical method of condensing, transporting, 
and preserving vital office records. 

Obviously for air raid protection the duplicates should be given separate 
storage well away from the originals, so that both sets will not be subject 
to the same hazards. Many concerns store their rolls of film in a bank’s 
safe deposit vault. 

Leading manufacturers are transferring engineering records and trac- 
ings to film—the file that is 100% tamper-proof, extraction-proof, and 
substitutiop-proof. The reels are kept in a safety deposit box while the 
originals are in day-to-day use in war production work. 

Micro-filmed records have enabled many companies to save enormously 
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on postage. Drawings, tracings, and blueprints once mailed in big, heavy 
packages are now sent on tiny strips of film, weighing but a few ounces. 

The Government is using micro-filming to protect its archives and its 
records, improve accounting methods, and save filing space and equipment. 

The Army and Navy are effecting economies in their engineering work. 
Dr. Solon J. Buck, U. S. Archivist, in his annual report to Congress, recom- 
mended expansion of the use of micro-filming, which would reduce the 
space occupied by records as much as 95 percent. 

Space saving is a factor which no firm can ignore. In many cases bulky 
records which must be retained may be micro-filmed and the originals 
destroyed. Certain legislation has been enacted permitting this procedure. 

The film used is made on an acetate base and is commonly known 1s 
“safety film.” Tests by the U. S. Bureau of Standards indicate that such 
film records, when kept under proper conditions of temperature and 
humidity, are probably as permanent and as fire-resistant as good rag- 
content paper. 

The storage of film records, too, has many advantages. Several hundred 
records, the contents of an ordinary letter file drawer, may be stored in two 
small cartons when transferred to film. A double file drawer of 5000 4x6 
cards can be photographed on 100 feet of film and housed in one small 
carton. 

Fire hazard is reduced. Instead of a mass of paper, the fireproof storage 
of which would cost a prohibitive amount, there is a small cabinet of safety 
film, dust-proof, fireproof storage for which would cost a small fraction of 
the amount required for the original papers. 

The constant struggle to keep files in order is minimized. Placing rec- 
ords on film binds them in a definite order. An individual record cannot 
be misfiled, misplaced, or disarranged. As each record is projected to its 
original size on the ground glass of the reader, it is a simple matter to spin 
the film to the required serial number or alphabetical division. 

It is impossible to modify a film record fraudulently. A page cannot be 
slipped out. The micro-photograph cannot be changed by matching ink. 

Micro-filming equipment may be either purchased or leased. Many firms 
find it convenient and economical to have the photography done by an out- 
side service. There are several companies available to do this work with 
representatives in all parts of the country. The cost is low and the speed 
with which the records can be filmed is really remarkable. For example, 
ten complicated engineering drawings can be photographed in one minute. 


Bureau of Census card records being photographed. 
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WAR ENTHUSIASM 
AND THE OFFICE WORKER 


By Kenneth H. Ripnen 
Kenneth H. Ripnen Co.. Ine. 


T the recent National Office Management Association conference at 
A Atlanta, Ga., this subject was suggested as being just now of vital 

importance to all office executives whose companies are working 
directly or indirectly for the war effort. 


We must win this war, and to win it the enthusiasm of top management 
must be instilled into every office and factory worker—to speed up pro- 
duction, to keep our men at the front and in training fully supplied. It is 
only in speeding production we, as office and factory workers, can demon- 
strate practically to our fighters that they have our whole-hearted support. 


Top management can help spread its enthusiasm for the war effort 
among office and factory workers by using one or all of the following meth- 
ods which are proving popular with corporations these days: 


Posters:—The display of timely posters of Red Cross work, the U. 8. 0. 
appeals, and United States War Stamps and Bonds. Many companies 
which have created advertising programs on the part their company’s 
products are playing in the war have reproduced this material for company 
poster display. 


This type of display tells office and factory workers of their part in the 
war effort, both pictorially and statistically. 


Displays:—The use of displays featuring a company’s actual contribu- 
tion to war supplies. This is of help to office and factory workers in 
visualizing the part played in the war effort by the materials they produce. 
This sometimes requires combining parts of your company’s product with 
others to show a finished piece. 


Bulletins:—Through company house organs and magazines, employees 
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should be kept informed of the part taken in the war by co-workers called 
into military, naval, or Government service. This brings the front lines 
to the office and the factory—is a most effective way of telling some people 
there is really a war going on. 


Slogans:—A company slogan is hélpful in uniting workers. The timely 
theme of the National Office Management Association conference—‘‘Meet 
The Challenge”—suggests phrases. 

Incentives:—Prizes and wage increases for extra effort are worthwhile 
considerations. 


Service Flags:—The prominent display of a service flag for workers who 
have left for war, (perhaps in conjunction with the service flag of the last 
war), is a serious reminder for remaining office and factory workers. 


Old Glory:—All companies can make judicious use of the American flag 
and allied flags for both office and factory. 


Meetings, Lectures, and Community Singing:—More and more we hear 
of companies reporting at special employee rallies on the part the staff 
and the products are taking in the war effort. New bonds of united enthusi- 
asm can be created by these meetings, with community singing of patriotic 
songs. 


In planning many office layouts, we have been called upon by clients to 
make provision for several of the above considerations. New flags have 
been ordered, bulletin boards enlarged, display cases provided, space 
arranged for group meetings—all to help top management build up enthu- 
siasm in personnel for the war effort. 


America must speed up production and American business can help gain 
employees’ full cooperation by following out the timely suggestions out- 
lined above. I would welcome word from any readers concerning effective 
methods other than those mentioned, that we may let others know of them. 


REPRINTS OF RIPNEN ARTICLES 


The stock of reprints of articles by Kenneth Ripnen 
which have appeared in this magazine has been exhausted 
by heavy demand from readers. A new stock is being 
made up to include the articles listed below: 


Layout and Equipment of the Modern Office 
The Space Factor in Planning the Office Layout 
Location Studies for Office Layouts 

Creating the Office Layout 

Atmosphere in the Office Layout 

Standardizing Equipment in the Office Layout 
Standardizing Floor Covering in the Office Layout 
Partitions in the Office Layout 

Standards in Office Layout 


Each reprint is priced at 10 cents. Address requests 
to OFFICE EQUIPMENT DIGEST, 260 Fifth Ave., New York. 
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(PA TYPEWRITER RENTALS & SALES MAXIMUMS 


seetton 1398. a3. A ces for the rental and sale (5) The age of the typevriter shall be determined by ite serial 
cers, (8) The — fo - For the rental of typewriters and model number 
be: 


(}) Typewriters manufactured since January 1, 


1935. 


Civil Service examination One-half One Three 


(1) 


Remingtona, Royale, L. C. Smiths, Underwoodse, and Wood- 


stocks, manufactured prior to January 1, 1935, have serial numbers lower 
than the following; machinoa manufactured since January 1, 1935, have 
serial numboro highor than tho following: 


1 to 3 da 1 th 
(whether a Yale el ataan — Make Model Highest serial number of a 
supplied) machine manufactured prior 
to January 1, 1935. 
pn fise Typewr store 1. Remington Standard n Not manufactured prior to 
y & under $2.00 $2.25 $5.50 $8.75 January 1, 1955. 
— 2.00 3.25 5.50 13.75 Remington Standard 12,20,30 2-353,500 
a 20" carrisge 2.00 5.25 9.50 23.75 Remington Standard 16 Z=479 ,000 
Remington Standard 17 Not manufactured prior to 
2.00 2.00 00 (7. January 1, 1955. 
typewriters 3 7.50 _— ; 
2) Typewrt manufactured prior to January 1, 1935. Premier) Standard 50, 60 W-154 500 
(2) ae . » 8 Remington (or Monarch) 
Civil Service examination One-half One Three Noiseless 6 X-240,500 
1 to 3 days or less month month months Remington (or Monarch) 
(whether or not a etand is or less Noiseless 10 X-3352,500 
supplied) 
2. Royal « All modele 1,715,000 
anata 3, L. C. Smith standard and silent 1,135,000 
-< . 4, Underwood Standard 4,300,000 
' carriage & under $2.00 $2.00 $3.00 $7.50 Underwood Noiseless 3,924,000 
carriage 2.00 3.00 5.00 12.50 5. Woodstock 5 400,000 
4 2.00 200 200 22, 
«eed ’ as (11) All I.B.M. Electromatics, and Burroughs machines are to 
le Typewriters 2.00 2.00 3.00 7.50 be classified as manufactured since January 1, 1955. 


(3) If the rental is for a period of more than three months, the (1411) All other makes and modele not set forth above, are to 
wi rate for each additional month shall not exceed one third of the 2e classified as manufactured prior to January 1, 1955, except that type- 
wuth rental rate set forth in subparagraphs (1) and (2) of this writers which have been rebuilt and renumbered shall be classified se 
rans manufactured prior to January 1, 1935, if the key-set tabulator mechanism 
‘ ie inbuilt. Those having other types of tabulator mechaniem shail be 
(6) If the pereon renting the typewriter is obliged to render delivery classified as manufactured since January 1, 1955. 
pick-up services in connection with the rental of the typewriter, the 
m renting the typewriter may add to the maximum price, as set forth 
prgraph (a), a reasonable charge for such delivery service and may 
and receive the amount of such charge simultaneously with the 
~ for the initial: rental period. 


(>) The waximum price for the sale at retail of a used office size 
typevriter, with a ten or eleven inch carriage shall be: 


“Rough” or 
Motel & Serial Number "As Ie" Reconditioned Rebuilt 1 & Serial "Rough" or 
 omemguame a — “feningtss Stantards (Continued) “Nis Te" Resonditionet Rebuilt 
HBAS TYPEWRITERS 
; No. 16 Z 400,600 to Z 405,000 28.75 43.75 51.25 
teal Carriage Return & Shift Z 405,001 to Z 438,500 36.50 51.50 59.00 
ines used lose than 1 yoar 65.25 84.25 91.75 Z 438,501 to Z 521,000 40.00 55.00 62.50 
* over 1 year but less than 2 years 54.2) 69.25 76.75 Z 521,001 to Z 566,000 43.50 58.50 66.00 
. - 2 years 7" * 5 geome 54.25 69.25 76.75 Z 566,001 to Z 615,000 .00 63.00 70.50 
—. syne 6S 6° 68 gee 48.00 63.00 70.5¢ Z 615,001 to Z 6&6,700 5% .25 69.25 16.75 
‘ 4 yoars * " " 5 years 43.50 58.50 66.0C Z 646,701 up 69.25 84.25 91.75 
" 5 years 40.00 55.00 62.50 
No. 50, 60 W 100,000 to W 112,0u0 26.50 41.50 49.00 
Metric Carriage Return & Shift W 112,801 to W 126,500 26.75 43.75 51.25 
tion used lose than 1 yoar 89.25 104.25 111.75 W 126,501 to W 130,300 36.50 51.50 59.00 
over 1 yoar but less than 2 years 71.75 86.7 94.25 W 130,301 to W 139,500 40.00 55.00 62.50 
" 2 yeare " 3 years 69.25 84.25 91.75 W 139,501 to W 14k,600 43.50 58.50 66.00 
ae - ee S| 63.00 78.00 85.50 W 14k,601 to W 149,200 48,00 63.00 70.50 
3 : ° ~ = 58.50 73.50 81.00 W 149,201 to W 153,800 58.25 69.25 76.75 
5 55.00 70.00 77.50 W 153,801 up 69.25 8h 25 91.75 
EROuTcs_ No. 13 T 10,000 to T 12,000 40.00 33.00 62.30 
. T 12,001 toT 25,500 43.50 50 00 
tim wed less than 1 89.25 104.25 111.75 T 25,501 to T 36,000 48.00 63.00 70.50 
over 1 year bat less than 2 years 71.75 86.75 94.25 T 36,001 to T 63,300 58.25 69.25 16.75 
"  "  @ yoars 5 69.25 84.25 91.75 T 63,301 up 69.25 8h 25 91.75 
—— so * * 6° 63.06 78.00 85.50 
— o_o oO 58.50 73.50 81.00 No. 17 J 100,000 to J 154,400 5b .25 69.25 76.75 
5 years 55.00 70.00 77.50 J 154,401 up 69.25 Be .25 91.75 
HACE STANDARDS & NOISELESS REMINGTON 3TANDARDS-RENUMEERED 
nt Manet Standarde or Noiseless of No. 11 TR 10,000 te TR 10,400 28.75 43.75 51.25 
Motel & Serial Number TR 10,401 up 36.50 51.50 539.00 
BO STANDARDS Wo. 12,20,30ZR 300,000 to ZR 312,900 20.25 35.25 42.75 
be a+ ZR 312,901 to ZR 319,300 23.50 50 46.00 
" Models ZR 319,301 to ZR 322,600 26.50 41.50 4g .00 
a Numbers, no letter prefiz 12.00 26.00 33.50 ZR 322,601 to ZR 325,500 28.75 43.75 51.25 
fiz, firet let-er "R” ZR 325.501 up 36.50 51.50 59.00 
,9,0,1,2 and later 11.00 26.00 33.50 
11,12,20,30 No. 16 ZR 500,000 to ZR 502,200 20.25 2 42. 
ae prefix, first letter "L" or "P" ZP 502,201 to ZR 506,400 23.50 38:50 6-0 
digit 0, ed 11.00 26.00 33.50 ZR 506,401 to ZR 512,700 26.50 41.50 49.00 
i =. 2 17.25 52.25 39.75 ZR 510,701 to ZR 516,400 28.75 43.75 51.25 
—. o 23.50 38.50 46. ZR 516,491 up 36.50 51.50 59.0C 
8 and all-letter Series 26.50 41.50 49.00 
a f M No. 50 WR 300,000 to WR 300,600 20.25 35.25 42.75 
120,30 2 2 2 100,000 to 2 211,600 26.50 41.50 49.00 WR 300,601 to WF 301,000 23.50 38.50 46.00 
can t 28.75 43.75 51.25 Wk 301,001 to WR 301,500 26.50 41.50 49,00 
: /50L t 36.50 51.50 59.00 WR 301,501 to WR 301,750 28.75 43.75 51.25 
2 329,501 + 40.00 55.00 62.50 WR 301,751 up 36.50 51.5 59.09 
2 336,501 t 42,40 58.50 06.00 
t 329,601 t 48.00 63.00 70.50 REMINGTON ELECTRIC (FULL ELECTRIC KEYBOARD) 
: 342,701 ¢ 54.25 69.25 76.75 , 35,2 42.75 
uss = res on.73 Serial X 1,000 up 20.25 35.25 75 
(Continued on following page) 
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“Jesington Telsslose (Continved 
Remington Roiseles ) 


(Continued from preceding page) 


“pough” oF 
—“As Is" Reconditioned 


Rebuilt 1s& ial Number "Rough" or 
—— ferwood Standards (Continued “As Ie" Reconditionea Ibu: 
No. 5 to 1,900,000 17.25 32.25 
No. 5 any Sertal 11.00 29.75 37.2 3. 39.75 
Two-letter prefix, first letter "Q" _ 2°530,001 te 3°238,000 26:30 Fey = ppd 
First digit 5 17.25 36.00 43.50 3,635,001 up 28.75 se Ym 
a 23.50 42225 49.75 , — Saad 
8 and all-letter serial 26.50 45.25 52.75 Nos. 3-11", 3-12", 5-14", 3-16" 
No. 6 One-letter prefix "X" 508,000 17.2 
225 2 
: 508,001 to 710,000 23.50 a . 39.75 
% 100,000 to xX 157,300 26.50 45.25 52.75 710,001 to 3,635,000 26.50 11550 be 
X 157,301 to X 205,000 28.75 47.50 5.00 3,635,001 up 28.75. 43.7 0 
X 205,001 to X 236,000 36.50 55.25 62.75 bai ie iad 
X 234,001 up 40.00 58.75 66.25 Nos. 3-18", 5-20", 3-26" 
No. 10 = Prefix "X" or "xD" to 112,000 17.25 32.25 30.5 
112,001 to 145,000 x ° 
X 300,000 to X 370,000 40.00 58.75 225 145,001 to 3,639,000 $6.30 fey Sa 
X 370,001 to xX 398,000 43.50 62.25 «75 3,635,001 up 28.75 Ls. pitped 
X 398,001 to x 459,000 48.00 66.75 7h.25 , — = 
: shen > X 500,000 ca ace 4 No. 6, "S", "Master", “S-Master” 
’ ° . . 
. to 4,085,000 28.75 & 
REC RGTON NOISELESS-RENUMBERED 4,085,001 to &,200,00u 36.50 $1.50 Ea 
Seetta "M or “ER? 17tNO;OOL te 42610,000 30 0ClCtC 
7480, ’ , . 50 66.00 
4,610, 00: . ° 6 
No. 6 XR 10,000 to XR 200,000 17.25 36.00 43.50 0 800,001 te S53 000 en 23 Le 4 
XR 200,001 to XR 213,900 20.25 39.00 46.50 5,155,001 up 4.25 8h .25 pay 
XR 213,901 to AR 223,400 23.50 12.25 49.75 i ; row 
XR 223,401 to IR 224,400 26.50 45,25 52.75 UNDERWOOD _ROISELESS 
XR 226,401 to TR 226,950 2€.75 47.50 55.00 
XR 226,951 up 36.50 55.25 62.75 to 3,880,000 28.75 47.50 55.00 
3,880,001 to 3,900,000 36.50 55.25 75 
No. 10 XR 500,000 to XR 303,400 36.50 55.25 62.75 5,900,001 to 5,944,000 40.00 53.75 : 
XR 303,401 up 0.00 58.75 66.25 37g 001 to 3,966,000 43.50 62.25 675 
mete eas Sees = on 
,800,001 to 5,155, +25 73.00 80,50 
5/155, J 
fo. 1&5 Any Serial 11.00 26.00 33.50 kia — re - 
cIL 
No. 10, "H", "KE", "KEM", "KMM" to 950,000 17.25 32.25 39.75 
950,001 to 1,125,000 23.50 38.50 46.00 Model “S-1", "S-2", Any Serial 23.50 38.50 66,00 
1,125,001 to 1,340,000 26.50 41.50 49,00 w 
1,340,001 to ae 28.75 43.75 51.25 SSCDSTOCE STADAREY 
1,520,001 to 1,610,000 36.50 51.50 59.09 No. 3,4, to 000 6 
1,610,001 to 1,833,000 40.00 55.00 62.5 ee” = eanyemn te eptane 135 5028 4 
1,833,001 to 1,990,000 43.50 58.50 66.00 250,001 to 300,000 20.25 35.25 2 
1,990,002 to 2,166,000 48,00 63.00 70.50 300,001 to 325,000 23.50 38. 46.00 
2,166,001 to 2,682,000 54.25 69.25 76.75 325,001 to 355,000 26.50 62.50 49.0 
2,482,001 up 69.25 84.25 92.75 355,001 to 375,000 28.75 43.75 51.85 
375,001 to 400,000 36.50 51.50 59.00 
400,001 to %&35,000 40.00 55.00 2.50 
435,001 to 470,000 43.50 58.50 06.00 
479,001 S & 7906 54.25 Bi RR 
° * - 9. «td 
Make, Model & Serial Number "Rough or 570,001 up — - at 
ROYAL STANDARDS - RENUMBERED As Is" Reconditi Rebuilt 
"Y" prior ~ LO Series ae 41.50 49.00 
"Y" 40,41,42 Series 28.75 43.75 51.25 
ey tay met aed = ADDITIONAL NOTES ON TYPEWRITER PRICING 
"SX" and "CSY" 40,41 42 Series 40.00 55.00 62.50 (1) If th ; : : : 
HY" and "KEY" prior to 40 Series 45.50 58.50 66.00 the typewriter has a carriage wider than ten or eleven inches 
i : : : 
wHY* and "KEY" bO,b1,k2 Series 48.00 63.00 70.50 there may be added to the maximum price the following amounts: 
“Rough” or “Asis” “Reconditioned” “Rebuilt” 
L. C. SMITH STANDARDS 12” carriage 2.50 2.50 2.50 
14” carri 5. 5. 
No. 1,2,% go ‘ BS 11.00 26.00 33.50 16”, 18", 20” carriage 10.00 10.00 10.00 
me a » 3-14", 3-18", gr A any Serial r= ten Fad as over 20” carriage 15.00 15.00 15.00 
21,601 to 23,C17 17.25 32.25 39.75 (2) The maximum price for sales at retail of shopworn office type 
23,018 to 25,067 23.50 38.50 46.00 writers of any carriage width shall be 80% of the list price of the typewriter 
25,067 up 26.50 41.50 49.00 as ry pee by the manufacturer. 
; ) No amount may be added to the maximum price because a typewriter 
No een - rene = js 2:7 is equipped with 44 or 46 type bars, special keyboard, special type style, 
Sebaen, te ane aee 36.5 1.50 pee a oe than a 10 or 12 pitch, key-set or 5, 6, or 10, hand or key- 
1,000,001 to 1,050,000 28.75 43.75 51.25 (4 mis : : 
‘ ° ) If a new special attachment has been installed by the seller, there 
ian oak - iseaee ewe a4 ie | ered may be added to the maximum price an amount equal to the list price of the 
1/150,001 te 1,270,600 43.50 58.50 66.00 attachment established by the manufacturer. 
1,270,001 to 1,330,000 48.00 63.00 70.50 (5) If a used special attachment has been installed by the seller, there 
1,330,001 to 1,510,000 54.25 69.25 16.75 may be added to the maximum price an amount equal to 50% of the list 
1,510,001 up 69.25 8h .25 91.75 price of the attachment established by the manufacturer. 
cs) — maximum price for the sale at retail of any make or model of 
L. C. SMITH SILENTS used portable typewriter: 
to. 8 Silent to 1,150,000 40.00 58.75 om (1) if equipped with four rows of keys, upper and lower case tyPé, 
1,150,001 to 1,270,000 43,50 62.25 69.75 two color ribbon device, back spacer, right and left hand margin stops and 
pee to 1,330,000 48.00 65.75 7h.28 full carriage tabulator mechanism shall be: 
“ga, 330,001 to 1,510,000 54.25 73.00 80.50 “rough’’ “as is” 2 
h x gh”’ or “as is 27.50 
72+520,002 up 88.00 95.50 “reconditioned” 38.00 
m ilt” 42.50 
LC, SMITH STANDARDS-RENUMBERED Saar 
mow (2) if equipped with the features set forth in subparagraph (1) 
Prefix "RA 23.50 38.50 46.00 except for the full carriage tabulator mechanism shall be: 
Prefix "RB" ey 43.75 51.25 “rough” or “‘as is” 19.50 
Prefix "KC" 0.00 55.00 62.50 «“ tioned” ; 
. reconditioned” 30.00 
oma KO, 30 “rebuilt” 34.50 
es (3) if lacking any one or more of the following features; namely, 
ert eee letter "M", "X" or "Ww" an ia four rows of keys, upper and lower case type, two color ribbon device, bai 
9 ’ 75 32.25 33.50 space, right and left hand margin stops shall be: 
6,7 25.50 38,50 Fe ae Por or “as is” 12.50 
an¢ all-letter Series 50 41.50 ¥ “‘reconditioned”’ 23.00 
49.00 saa 9° | 
“rebuilt” 27.50 
wy" - > : . . , 
Cne-letter prefix Same a4 Demington No. 50,60 (d) The maximum price for sales at retail of shopworn portable type 
writers shall be 80% of the list price of the typewriter as established by 
TRDERSOOD STANDARDS the manufacturer. P 
fo. & te 1,900,000 11.00 26.00 33.50 (e) The maximum price for the sale at wholesale of a used typewriter 
1,900,002 up 17.25 52.25 39.75 shall be 66 2/3% of the maximum retail price. 
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Pictures and mirrors are entering more and more into the decoration of today's offices 


PICTURES AND MIRRORS IN RISING DEMAND 
FOR OFFICE WALLS 


By Grace Buckley 


M ‘cis framed picture sections in department stores, many firms spe- 


Fens 


Ss 
reweessee 


cializing in office equipment, note an increasing demand for framed 
pictures and even mirrors for office walls. 

More and more are modern offices striving for as cheerful an atmos- 
phere as that achieved in the well-decorated home. One reason is the 
discovery by executives that they and their employees turn out better 
work and work more contentedly when office environment and atmosphere 
are favorable. Pictures in the office, just as in the home, give a pleasant 
effect of cheerfulness and brightness, and are becoming so important a 
part of the office that some executives even make their selection a hobby 
and many others consistently choose pictures as gifts for office associates. 

Professional men, largely physicians and lawyers, very generally buy 
pictures for their reception rooms and offices. Patients or clients often 
have to wait, and restful, cheerful atmosphere makes the moments go 
faster, furthers serenity. Pictures are also valuable in suggesting some- 
thing of the background, standards, and character of their owner. 

Numerous business and professional men collect prints or other types 
of pictures and spread enthusiasm for this hobby among associates. Often 
their club rooms, as well as their homes and offices, are tastefully deco- 
rated with choice prints. A group of members, for instance, recently 
purchased for $1800 a rare old print, original of an old New York scene, 
for the well-known business club to which they belong. Business men 
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who are collectors like to invite other print enthusiasts to view the fine 
collection on the club walls. 

Since many business offices are now decorated professionally in period 
schemes, there’s a definite place for period pictures in the stationery and 
office equipment stores. Office equipment houses are finding that the 
average executive knows much more than he did some years ago about 
decoration and pictures. Usually he has definite ideas concerning the 
types that he prefers for his office—subjects possessing dignity and 
interest, and frequently touching upon the particular business or profes- 
sion. When reached through displays and helpful advisory service, the 
business man is a responsive and appreciative picture buyer. 

Success in developing this trade, it’s generally agreed, depends a good 
deal upon stocking a wide variety of subjects that appeal to executives 
and professional people and displaying them conspicuously. Office equip- 
ment houses find it helpful to suggest pictures with other furnishings. For 
the suggestion makes a lasting impression, even though pictures are pur- 
chased later. Many such stores use framed pictures and mirrors skill- 
fully to beautify their own showroom walls. This forceful suggestion is 
an effective method of selling. 

Many offices use mirrors for utility and in many professional offices 
they are essentials. Apparently they are purchased less frequently for 
decorative value, as for lightening dark offices, broadening narrow spaces, 
or reflecting a lovely view. In this last connection mirrors might be 
frequently used to advantage in many skyscraper offices with a bird’s eye 
view of the city and its rivers. 

In New York particularly, department store picture departments and 
several office outfitters sell many a picture profitably to executives who 
visit the store and note its attractive displays. 


Pictures in the office give a pleasant effect of brightness and cheerfulness 
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ABOVE: 

SKY-RITE AIR MAIL PAPER is especially designed for maxi- 
mum individual mailing at minimum single rate for both foreign 
and d tic mail: d tic—20 sheets 8!/ox11 and | Sky-Rite 
envelope to the ounce; foreign—? sheets and | envelope to 
the ounce. Known to the trade for several years, Sky-Rite now 
has national distribution by Agency Paper Co., 5 Beekman St., 
New York. Light enough to make 20 legible carbons, paper 
still takes typing and erasures perfectly. Samples and prices 
available on request to the company. 


BELOW: 


ALL-WOOD LOCKERS. Lockercraft announces its new indus- 
trial wood lockers in standard and special sizes. Chief ad- 
vantage is folding hinge design permitting easy, economical 
shipping and providing erection simplicity. Standard sizes 
made in units of 4 rom A tier, or 8 double tier sections. Panel 
construction is plywood, moisture-resistant treated; door frame 
is poplar, doors are %-inch plywood with slotted louvres. 
Lockers are designed to meet requirements of war industry 
where, despite lack of steel, ample facilities must be furnished 
workers. Information available on request to Lockercraft Co., 
1112 Harter Bank Bldg., Canton, O. 


FOR THE OFFICE 


ABOVE: 

PLASTIC SCREW POSTS. Beaverite Products, Inc., Beaver 
Falls, N. Y., maker of report and loose-leaf catalog covers and 
binders, has just become sole distributor for Binda-Lite screw 
posts in clear and black plastic, timely answer to current short- 
age of metals formerly used in posts and other fasteners. 
Binda-Lite posts are made in all sizes from '/4 to | inch, in 
increments of '/g inch. Strong, durable, light weight, and 
inexpensive, is how Howard Wolff, Beaverite sales manager 
describes new product. 


LEFT: 

DICTIONARY OF SYNONYMS. This is the latest from 
G. & C. Merriam Co., Springfield, Mass. Called the largest 
(900 pages) and most comprehensive book on synonyms ever 
published, "Webster's Dictionary of Synonyms” has been four 
years in preparation by the Merriam-Webster editorial staff 
headed by William Allan Neilson, former president of Smith 
College. Book, to appear August 20th, will be available in two 
styles: with thumb index @ $4, without @ $3.50. 


ABOVE: 


ANOTHER METAL-SAVING STEP. These are desk name plates 
in mahogany, walnut, or oak, depending on individual preference. 
Polished stand may be made to match any desk, embossed in 
gold or white, mounted with 2x10-inch beveled plate glass. Stand 
rests on four felt supports to prevent marring of desk. Important 
additional feature: name can be changed at small cost. Name 
plate retails for $3.50. Manufactured by Fame Name Plate 
Printing Co., 10 W. 47th St., New York. 


July, 1942 
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IN THE OFFICE 
EQUIPMENT FIELD 


NEW SPEED-O-PRINT OFFICES in Chicago. Speed-O-Print 
Corp., one of the nation's largest manufacturers of duplicating 
machines and supplies, has merged offices and factory in the 
handsome building to the left, located at 16! E. Grand Ave., 
Chicago. This new location, just off Michigan Blvd. and two 
blocks north of the river, is a convenient one, and facilities of 
the new building are designed to expedite customer service and 
office operation. Below at left, the attractive reception room 
with Speed-O-Print products on display in recessed wall cases. 
Directly below is a view of the general offices, uncrowded, well 
lighted and ventilated, designed for functional efficiency and 
employee comfort. 


BELOW: 


GF EQUIPMENT IN OHIO OFFICE. This is a secretaries’ 
office in the Niles, O., offices of the Youngstown Steel Car 
Corp., after W. G. V. Allen of James & Weaver, Inc., GF dealer 
in Youngstown, suggested General Fireproofing equipment for 
the firm's new office building. His suggestion was followed, and 
as much was installed as could be furnished in the latter part 
of 1941 before wartime shortages curtailed metal production. 
General Fireproofing is now producing wood desks and tables 
and vertical filing cabinets harmonizing in design and finish 
with the company's well known line of metal equipment. 


HONOLULU BOMB SHELTER made from Royal Typewriter 
shipping cases under supervision of Ben Ficklin of Honolulu 
Paper Co., Ltd., Royal representatives in Hawaii. Shelter is 
six feet below ground; roof is level with natural terrain; walls 
are made entirely of typewriter boxes filled with sand @ 
stacked one on another. Says Mr. Ficklin: "As soon as this idea 
got around, our stock of boxes was at a premium, and every 
time a typewriter was unboxed (which is seldom under present 
conditions) there was somebody waiting for the box.’ 
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SOVERNMENT SEEKS TO BUY TYPEWRITERS 
FROM OFFICES THROUGHOUT COUNTRY 


N a letter sent to 25,000 of the largest users of typewriters, Donald M. 

| Nelson, head of the War Production Board, is asking American business 

to co-operate in the job of supplying Army and Navy needs for type- 
writers by selling surplus typewriters to the government. 

The used typewriters will be bought by typewriter dealers and manu- 
facturers’ representatives, as buying agents for the Procurement Division 
of the U. S. Treasury Department, which on July 7th was established as 
purchaser of typewriters for all Federal agencies. The typewriters wanted 
are standard office machines made on or after January 1, 1935. Prices to 
be paid to sellers will be the factory trade-in allowance as of February 1, 
1941, for such machines. 

Depending on the condition of the typewriter, it will be cleaned or recon- 
ditioned by the dealer and sent directly to the nearest Army or Navy supply 
depot. The dealer will receive from the government a fixed fee for his work 
on each typewriter in addition to handling and shipping charges. 

“These typewriters will be used by the Army and the Navy, not to 
increase the volume of paper work, but to carry on the essential services of 
our vastly expanded fighting forces,’ said Mr. Nelson, declaring that the 
Army and the Navy need at least 500,000 machines, less than a third of 
which can be obtained from typewriter manufacturers. Every bomber 
carries a typewriter, Mr. Nelson points out, and normally every battleship 
carrier 59 typewriters, every aircraft carrier 55, every cruiser 30, every 
destroyer 7. These complements have now been cut in half. 
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FOR THE OFFICE 


BELOW: 


MOULDED PLASTIC FIRE-PROOF SAFE manufactured by 
Sherwin Plastic Products Co., 169 Marshall St., Syracuse, N. Y., 
in Home Guard and Defender models finished in rich green 
enamel. Steel is needed for war, and new steel safes are tem- 
porarily removed from the market by government order. To 
protect war bonds and stamps and other valuables from fire 
and theft, small fire-proof safes, low in cost, are in demand for 
home and office. Home Guard is 23 inches high, 14 wide, and 
15 deep, weighs 200 pounds; Defender is 26x20x16, weighs 300. 
Complete information and prices on request to company, 
Department A. 


RIGHT: 


HONOR ROLL PLAQUE. This attractive plaque is produced 
by The Nurre Companies, Inc., Bloomington, Indiana. Made of 
plate glass, it has design etched and silvered against a blue 


ABOVE: 


OXFORD “WAR MODEL" FILES. In view of government 
curtailment of metals, Oxford Filing Supply Co., Brooklyn, N. Y., 
is stripping its well known Steel-Clad line of files of steel used 
on drawer front and steel trim on ‘back of drawer. New "War 
Model” will replace regular file as supply of steel parts for 
various sizes runs out. New model has attractive front of same 
green fibreboard already used for drawer shell. In larger sizes, 
fronts are reinforced inside with plastic hardwood. Saving in 
steel is being passed along in 10% price reduction. Because 
changeover will be gradual, as steel parts for each of 12 sizes 
in Steel-Clad line run out, Oxford is listing both regular and 
war models in each size; "E" added to stock number indicates 
war model. Complete information available on request to 
company. 


background. Names are inscribed on removable panel and 
show through clear glass slots. Made in two sizes, with places 
for 20 and 42 names; overall sizes 14x18 inches and 18x34 
inches, respectively. 


BELOW: 


NON-SKID STENOGRAPHIC NOTEBOOK is wireless, uses 
no critical metals. Despite absence of wire binding, new note- 
book, with improved non-skid feature, has all desirable qualities 
of wire-bound book. Business women, the manufacturer figures, 
will be pleased to learn that materials scarcity will not affect 
improved method of transcribing notes. From Rockwell-Barnes 
Co., 1511 W. 38th St., Chicago. 


a eS oe 


‘a 


phan hic Mote Book 
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BELOW: 
PROTECTION FROM FLYING GLASS. Glass splinters are 


responsible for more bombing raid injuries than any other 
single cause. Tests in U. S. and England have established satis- 
factory methods of treating window glass to prevent dangerous 
shattering and splintering. Arabol shatterproof paste used with 
a strong cloth backing is designed to minimize danger, is easily 
applied (see cut) and removed. Paste is translucent, allowing 
diffused daylight to come through. Bulletin describing results 
of bomb tests under simulated raid conditions available on re- 
quest to Arabol Mfg. Co., 110 E. 42nd St., New York. 


HERE’S ALL YOU HAVE TO DO! 


1. Cut cloth slightly larger 2. Apply cloth snugly to 
than window size. Spread each pane and press tightly 
ARABOL SHATTERPROOF along edges. Lap over cloth 
PASTE over glass. and paste down on sash. 


PRESTO—A SHATTERPROOF WINDOW 


— 
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Save rubber! Save materials! Avoid servicing! 


It is an absolute fact that no writing fluid on the market saves 
rubber and steel like Sheaffer's Skrip. 


The laboratories of the W. A. Sheaffer Pen Company at Fort - 


Madison, lowa, after exhaustive writing fluid tests covering 
many years, tell you this: 


Skrip is kinder to rubber and steel—if your officers and em- 
ployees use fountain pens or steel pens, immediately fill them 
with Skrip and conserve vital materials. 


Skrip is quick drying on paper, but NOT on the point of your 
pen. No “offsetting” or “feathering” like other fluids which 
emphasize quick drying. 


Permanent Skrip has withstood floods which washed out writ- 
ing made with other fluids labelled "Permanent." Skrip is sedi- 
ment-free and non-sediment forming. Clean out all the pens in 
your offices and refill them with Skrip and use no other. Then 
you'll be sure of the pen performance of your people for the 
duration. 


Order Skrip today from your dealer. W. A. SHEAFFER PEN 
COMPANY, Fort Madison, lowa. 


PURCHASING 
AGENTS! 


MAKE THE PENS in YOUR OFFICES 


LAST! 


if you supply your office 
ng individual Skrip bot- 


Quart botties of Skrip. 


4 


3 Rae plus 
NENT ROYAL 


Permanent 


“se QUICKMAIL 


mares 17 
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J-S-STAEDTLER-INC-NEW YORK 


NATIONAL DISTRIBUTORS: 
KEUFFEL & ESSER CO. 
NEW YORK 


To answer, the above ad Use QUICKMAIL Coupon No>2! 


MAZE HEADS NOMA 
Down in Atlanta, Ga., last month the Nationa} 
Office Management Association held its first wartime com 
ference with some four hundred members and guestg 
setting an all-time attendance record. During the past 
year, it was disclosed, NOMA membership has increaged 
from 1,751 to 2,350, and nine new chapters have been 
added to the roster. The coveted chapter trophy wag 
awarded to two chapters this year: Montreal and New 
York divide the honor between them. To the Detroit 
chapter goes the honor and task of arranging the 1943 
conference in the Michigan production capital. 

NOMA’s annual elections picked the following leaders 
for 1942-43: Dr. Coleman R. Maze, New York University, 
president; Claude V. McBroom, Meredith Publishing Co,, 
Des Moines, Iowa, first vice-president; Robert H. Stueb- 
ing, Union Central Life Insurance Co., Cincinnati, 0,, 
second vice-president.‘ Directors include: F. G. Brooks, 
Marshall-Wells Co., Duluth, Minn.; E. H. Conarroe, 
Metropolitan Life Insurance Co., New York; John Craw- 
ford, Sun Life Assurance Co., Montreal; Beverly §. 
Embry, American Bakeries Co., Atlanta; D. H. Fulton, 
Eastman Kodak Co., Rochester, N. Y.; A. F. Hagerdorn, 
Bauer & Black, Chicago; William Hansen, Landers, Frary 
& Clark, New Britain, Conn.; Dr. Benjamin R. Haynes, 
University of Tennessee, Knoxville; Oakah Jones, Okla- 
homa Natural Gas Co., Tulsa; A. B. Porter, Hood Rubber 
Co., Watertown, Mass.; R. E. Shull, Socony-Vacuum Oil 
Co., Detroit. 


NPM OFFERS COMPLETE MAILING EQUIPMENT 

National Postal Meter Co., Inc., originator of the 
time saving NPM metered mail system, recently announced 
the broadening of its facilities to include complete mail- 
room service. 

In 1941 a substantial minority interest in the company 
was acquired by International Business Machines Corp. 
At that time NPM secured exclusive distribution of IBM’s 
line of postal and parcel post scales. These quick action, 
accurate computing scales, redesigned and improved in 
both appearance and performance, are now being marketed 
as NPM postal scale, Model 100, and the NPM parcel post 
scale, Model 970. Also included in the transfer of products 
to NPM was the Ticketograph System of piece work and 
production control; all existing leases of Ticketograph 
equipment are being assumed by the Ticketograph division 
of National Postal Meter Co. Wm. H. Parkin, a former 
member of the IBM organization, has been named man- 
ager of this division. Chas. R. Ogsbury, formerly vice- 
president of IBM, now serves as president of National 
organization. 

Last January, NPM added to its line of mail handling 
equipment by the acquisition of the Multipost Co. of 
Rochester, N. Y. This firm had been manufacturing stamp 
affixers, letter openers, and envelope sealing machines for 
more than thirty years. All of these machines, in new 
streamlined models, are now included in the NPM line 
and, with other NPM products and service, are made 
available through branch offices and agencies in principal 
cities throughout the country. Company representatives 
can supply any equipment required for handling mail, 
regardless of volume. 

To handle the manufacture and distribution of this 
enlarged line of mailroom equipment adequately, NPM 
national headquarters have been moved to a new plant on 
Culver Road, Rochester. The company, originally located 
in Los Angeles, transferred its manufacturing division and 
general offices to the East in 1940. 
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Carbon paper that curls tries the 

temper of your typists, costs precious 

time at every loading of the machine, in- 
creases pressure, causes MISTAKES. That's 


why... Aas 


i pays to give your typists DAN 


OLD TOWN'S AMAZING NEW CURLPROOF CARBON 


DAWN gets the job into the machine quicker . . . turns 
it out neater, Saves time. Saves temper. Saves mistakes. 
REASON: DAWN STAYS FLAT, never curls, is easy 
and clean to handle. Try this speedy carbon. For test 
samples write OLD TOWN RIBBON & CARBON CO., 
Inc., foremost makers of ribbons and carbons for every 
use. Address Dept. D-4. 


tvery sheet of OLD TOWN carbon trade-marked and GRADE- 
marked. Know whet you buy . . . get what you pay for. 


= OSES S... ee OS 


ovp Town /Llon é-Garbon Ce: Gre. 
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“MAKES A GOOD IMPRESSION” S 

r 

* General Offices and Factory: 750 Pacific Street ¢ Brooklyn, New York 
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BELOW: 


OFF TO THE WARS have gone 112 employees of Underwood 
Elliott Fisher Ltd.'s coast-to-coast sales and service staff. 
President Joseph L. Seitz here views the gold-on-scarlet roster 
of their names recently erected in the head office building lobby 
at 135 Victoria St., Toronto, Ont., Canada. 


WALLACE RETURNS TO INKOGRAPH 

W. Frank Wallace resumed his post as sales man- 
ager of the Inkograph Co., Inc., after eight weeks in the 
sales section of the U.S. Treasury Department’s Greater 
New York War Bond Pledge Campaign, under the direc- 
tion of Chairman John T. Madden. Mr. Wallace acted as 


coordinator and liaison officer between New York came 
paign headquarters at 521 Fifth Ave. and Brooklyn head 
quarters. He has been associated with Inkograph sings 
its organization in 1920 and was one of the original officers 
and incorporators. 


LEND-LEASE RENTALS BANNED 

So-called “lend-lease” or “single payment leage” 
plans for rentals of typewriters are a violation of type 
writer rationing regulations, OPA announced June 25th, 
Under the plans the seller collected the full sales price 
of a machine or accepted payments in installments for it, 
the machine to be “lent” to the buyer subject to recall at 
government request. 


RECORD PROTECTION FROM INCENDIARY BOMBS 


A three-point plan for the protection of records 
against incendiary bombs was presented to the National 
Fire Protection Association at its 46th annual meeting 
recently held at Atlantic City, by its committee on pro- 
tection of records, of which A. J. Steiner, of the Under- 
writers’ Laboratories, is chairman. 

“House your vital records in containers having approved 
fire ratings that will assure adequate protection; have 
proper fire-protection equipment in the record room; and 
eliminate ail possible fire hazards from the room by pro- 
hibiting smoking and removing all needless combustibles,” 
advises the committee. And, in clearing out combustibles, 
send all obsolete records to the waste-paper dealers, the 
committee urged, pointing out that tons of badly-needed 
paper are being uselessly hoarded in company files all over 
the country. 

David J. Price of the U. S. Department of Agriculture 
was elected president of the N.F.P.A. for the coming year. 


IMMEDIATE DELIVERY stiu . . . on CASINO 5c pen- 
cil... the overwhelming choice of purchasing agents, office 
workers, students . . . everyone who appreciates fine lead, 
fine wood, fine rubber, fine workmanship! Fatigue-saving 
rounded hexagonal edge. Five most wanted degrees, each 
warranted to write smoothly, flawlessly ... ECONOMICALLY 
to the last inch . . . biggest value in yellow pencils today! 


OTHELLO COPYING PENCILS 


Uniform, long-lasting lead in three degrees 
(medium, hard, extra hard 
selection for economical 


221 Fourth Ave., New York, N. Y. 


To answer this advertisement use QUICKMAIL COUPON No. 16 
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| == Non-Skid steno- 
graphic notebook answers a 
“Call to the Colors.” 


Uses NO Critical Materials in 
its manufacture—yet this steno- 
graphic notebook with the im- 
proved Non-Skid feature, has 
all the desirable qualities of a 
wire bound book. 


Secretaries and students will 
be pleased to learn that the 
scarcity of critical materials will 
in no way affect the improved 
method of transcribing notes. 
Ask your stationer for Wireless 
Non-Skid Notebooks. 


All standard sizes and rul- 
ings available. 


o a ; 
THERE IS A NON-SKID 
EDGE ON EACH COVER Send us your order today. 
»- 
= Boer Specialists Hess 


~~ Lap PRY 20 the Sta 
~ ROCKWELL-BARNES COMPANY — 


1811 WEST 38TH STREET + CHICAG 


To answer the above advertisement use QUICKMAIL COUPON No. 20 
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DOESNT IT MAKE |qjeomrent 


‘YOU... 


FIGHTING MAD? 


Do you flare up when need- 
less interruptions interfere 
with your production? The 
answer should be “ves.” THIS 
IS WAR! It's no time to dis- 
miss delays with “Ho Hum"! 

Give production in your 
office the “green light” by 
supplying your entire staff 
with time-saving, ¢nergy- 
saving Ticonderoga pencils. 
End irritating interruptions 
caused by broken leads, indis- 
tinct writing. These smooth- 
writing pencils enable your 
employees to produce more 
work, better work —with 
fewer slow- ups! Standardize 


on Ticonderoga. 


Parse rela ¥ 
ward Ns. /390 
+4360, LK pond 
Atationr”. 


| 


Tu IS Ticon- 
deroga advertise- 
ment is typical of 
the alive, chal- 
lenging series ap- 
pearing in Time, 
Life, Saturday 
Evening Post 
and Liberty! Not 
spurious or flag- 
waving, this cam- 
paign strikes a 
hard blow at 
slow -ups, office 
wastes! It’s con- 
structive, believ- 
able, thought- 
provoking, ac- 
tion-compelling! 


Pencit 
Sales Department 
53-37 


JOSEPH DIXON 
CRUCIBLE COMPANY 
Jersey City, N. J. 


TICONDEROGA 


Jereph Dixon Crucible Co., Dept. 6-35, Jersey City, N. J. 


To answer this advertisement use QUICKMAIL COUPON No. 31 
32 


DIEBOLD STOCKHOLDERS MEET 


At the annual stockholders meeting of Diebold Safe 
& Lock Co., held recently in Canton, O., Ralph K, Rex, 
chairman of the board, pointed out that the company’s 
production facilities have been greatly expanded in the 
past year with 98 per cent of production now on war 
work. Diebold is one of the largest fabricators of Case 
hardened light armor plate for army equipment. Founded 
in 1859, incorporated in 1876, the company is widely 


RALPH K. REX A. J. ROOS 


known as a manufacturer of bank vault equipment and 
fire and burglary resistant products. Diebold’s new line 
of business equipment tools to speed record processing 
includes the Cardineer and Reveldex rotary file using the 
wheel principle in filing records. 

Directors elected for the ensuing year are Mr. Rex, 
A. J. Roos, H. C. Weible, G. H. Bockius, L. V. Bockius, 
L. E. Souers, Stanley Boyd, A. M. Dueber, Lloyd O. Biteh- 
ard. Present officers re-elected are Mr. Rex, chairman of 
the board; Mr. Roos, president and general manager; 
H. A. Noble, vice-president in charge of sales; W. © 
Miller, vice-president in charge of sales engineering; 
G. H. Bockius, vice-president in charge of purchasing; 
Mr. Weible, secretary and treasurer. 


SCHOLLHORN FUND TO BENEFIT EMPLOYEES 

William Schollhorn Co., New Haven, Conn., has 
established a fund to benefit employees who shall retire 
after having served the company a certain number of 
years. According to Arthur R. Heise, the firm’s general 
manager, the company has paid a considerable sum into 
the fund set up solely for the benefit of Schollhorn em- 
ployees, and this money or any which may hereafter ac- 
cumulate in it through earnings, dividends, or further 
company contributions, may never be used for any purpose 
except the direct benefit of employees who retire under the 
provisions of the trust plan. Retirement is at the age of 
sixty-five. All employees who were fifty-six or older when 
the plan was initiated shall be retired ten years after the 
date of coverage. 

Since the purpose of the plan is to provide adequate 
total income to retired employees, benefits to be received 
from Social Security have been taken into account. Provi- 
sion has been made for employee illness, vacations, and 
seasonal layoffs. In the event of an employee’s military 
service, the company will make payments to the fund for 
him for five years. The plan also provides for sickness, 
disability, and death benefits. 

“This is not a scheme where the employees contribute 
a part of their earnings toward the fund,” says Mr. Heise, 
“but a voluntary contribution by the Schollhorn Company 
which will be added to the Social Security benefit of our 
retiring workers.” Because Bernard pliers and plier action 
tools made by Schollhorn are extensively used in war pro- 
duction, the company has expanded greatly. This prog 
ressive step is expected to aid employee morale and help 
increase and improve production. 


July, 1942 
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Waes you run all over town to do your buying, 
you lose time — doubly precious in these critical 
days. At The Fifth Avenue Building, you can in- 
spect a wide variety of displays by leading makers 
of fine stationery, greeting cards and playing cards 
—under one roof! You can complete your buying 
rip quickly and efficiently. 

This owner-managed building is easy to reach. 
A subway entrance in the building connects directly 


with railroad terminals. Buses pass the door. Good 
hotels are near by. . 


You will receive special attention when you 
“sit The Fifth Avenue Building. You may use the 


‘July, 1942 


«J used to spe 


until I started buying at 


he Fitth Avenue Building” 


Visitors’ Bureau, a completely equipped suite of 
offices. The Conference Room, seating more than 
forty persons, is for the free use of tenants. Two 
restaurants serve excellent food. The top floor has 


a well-equipped gymnasium with a solarium and 
handball court. 


Make The Fifth Avenue Building your head- 
quarters when you are in New York. You'll be 
impressed by its many advantages. 


The Fifth Avenue Building 


“More than an office building” 
Broadway and Fifth Avenue at Madison Square * New York 


To answer the above ad use QUICKMAIL COUPON No. 36 
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War Industry’s 
Swelling Volume 


Depends on 


EE OFFICE EFFICIENCY 


ss 


---To aid you in your Office Layout Problems 


THE KENNETH H. RIPNEN COMPANY, INC. 


— provide any one or all of the four following Office Layout 

ervices: 

PART I—LOCATION: Help make location studies of sites and buildings offered by real 
estate brokers, property owners, insurance companies, banks, etc. 

PART II—LAYOUT: After a comprehensive study of your organization, flow of work 
and equipment, create for you a functional office layout. 

PART III—BUDGETS: Prepare working drawings and specifications, after approval of 
the detailed office layout to carry out the proposed scheme, sub- 
mitting detailed estimates of the costs of all work. 

PART IV—SUPERVISION Aifter approval of the estimates, to let contracts and supervise all 
work through to completion, including Office Layout, Construction. 
and Equipment. 


Without obligation we will mail you our — entitled “Office Layouts,” or, for 4 
nominal fee, make a premilinary survey and report on any phase of your special problem. 
KENNETH H. RIPNEN COMPANY, INC. 


OFFICE LAYOUTS FACTORY LAYOUTS WAREHOUSE LAYOUTS 
342 Madison Avenue, New York 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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THE ECONOMICAL WAY.. . 
TO PERMANENT RECORD STORAGE 


They solve the problem of 
quick, easy, and inexpensive 


record storage. Letters, checks, | 


invoices, cards, and documents 
of all kinds can be systematic- 
ally preserved for future refer- 
ence at a low initial cost. 


Shipped Knocked Down 


Received in this manner a sup- 
ply for future requirements 
takes but little room in store- 
room or vault. 


Easiest to Assemble. . 


Simplified construction permits 
instant and easy assembly. 


No Shelving Required 


Steel reinforced construction 
combined with the use of heavy 
solid fireboard throughout 
allows for secure stacking. 
Records are practically as ac- 
cessible as from the regular fil- 
ing cabinets. 


Simplified Stacking .. . 


Stacking clips provided lock 
the cases into a solid battery 
in any arrangement desired. 


$1.45 each list. Full Letter Size 


Consult the 


rice list. You will find a size 
sed 


for practically every business record u: 


Suggested Uses 


3x5 cards (2 rows) 


4x6 cards (2 rows) 


faba Caras 


Concelled Chee! 
Vowchers ” 


5!$u854 of 6x9 forme 
Sneed Be 


jel~I_ ele} +] «ls 


Send for Sample .. . 


We will gladly submit samples 
and any additional information 
you may require at your request. 
No obligation. 


CHICAGO. ILL 


To answer the above ad use QUICKMAIL COUPON No. 18 
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IT’S NEW 


and available —NOW! 
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“BINDA-LITE” 
Plastic Serew Post 


Here is a screw post that should 
interest every purchasing agent 
and office manager, for this 
"Binda-Lite” Plastic Screw Post 
is indeed a timely and practical 
answer to the certain shortage 
of screw posts and all other 
fasteners manufactured of criti- 
cal metals. 


In addition to their availability, 
this new plastic post has many 
other advantages. For exampl 


and black—and in all capacities 
from '/4 to | inch in eighth inch 
increments. 


Furthermore, they are not only 
exceptoinally strong, but are 
light in weight—often effect 
savings in postage—and their 
cost is competitive with any 
other screw post on the market. 


Send for samples and prices. 
Simply fill out the convenient 
Pp below. Attach it to 


“Binda-Lite” Plastic Posts are 
manufactured in both ‘‘clear" 


your company letterhead, and 
mail it to Beaverite—today. 


Sole Distributors 
BEAVERITE PRODUCTS, INC. 


Beaverite Products, Inc. 
Beaver Falls, New York 


Please send samples and prices of 
“Binda-Lite" Plastic Screw Posts. 


To answer the above advertisement use QUICKMAIL COUPON No. 23 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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Save TIME 
i, MONEY 


Buy Quality-Bilt 


Double-Top 
File Jackets 


For the filing of bulky correspondence, 

gti orders, defense contracts, grouped let- 

a ters, etc., the DOUBLE-Top FILE JACKET 
saves both time and money. 


They expand to hold an unusual bulk of 
filing. Even when full they stand erect 
in the files, making access convenient. 


DOUBLE-Top FILE JACKETS are avail- 
able in either Ropemanila or Red Fibre. 


sy BUY THESE THRU YOUR STATIONER 
‘ald or USE QUICKMAIL COUPON No. 12 


- bil Note New Chicago Address 
| Due to the U. S. Government requir- 


ing our old quarters we are now 
located at 


564 W. Monroe St., Chicago 


QUALITY PARK ENVELOPE CO. 
si fee Chicago Office and 


“Quality Park 7 


; ‘* S+ Paul Minnesota 564 W. Monroe Street 


OFFICE EQUIPMENT DIGEST 


NEW PLATEN RENEWAL METHOD 


By taking advantage of a new rubber-saving process 
for renovating typewriter platens, large business firms 
and other typewriter users can make an important con- 
tribution to the nation-wide rubber conservation campaign 


now under way, technical experts of the Office of Price 
Administration say. 


“A recently developed process makes old typewriter roll. 
ers as good as new, increases their service by several years, 
and requires the use of no rubber whatever,” says OPA. 
“Typewriter users can help the rubber campaign by em- 
ploying the new method, which makes it unnecessary to 
replace old rollers with new rubber, and therefore pre- 
vents further inroads upon our wartime rubber supply. 


“An ordinary sand or grit blasting machines, of the 
type used by metal polishers, can be shifted to the job 
of renovating typewriter rollers. Hard films of dirt and 
dried ink are blasted from the surface of the rollers, leay- 
ing the live rubber beneath clean and smooth. 


“The importance of this discovery is demonstrated by the 
fact that more than 1,000,000 typewriter rollers must be 
replaced or renovated every year in this country. Tons 
of rubber ordinarily consumed by such replacements can 
be saved by the new process. 


“There is every reason to believe that the sand blast 
treatment produces a surface equal to and sometimes 
better than the ground surfaces of new rollers. The op- 
eration can be repeated several times, adding years to 
the lifespan of the ordinary rollers. 


“With new and used typewriters rationed only to 
Government war agencies and to war industries, an esti- 
mated 8,000,000 typewriters now in the hands of business 
or private users must be made to last for the duration. 
Typewriter production has been severely curtailed, and 
although repair parts still are being made, replacement of 
worn typewriter rollers should not be considered unless 
absolutely necessary. 


“Instead, typewriter rollers can be taken to almost any 
concern engaged in sand blasting operations, because sev- 
eral types of machines now in use are capable of renovat- 
ing the rollers. The process is far superior to the ordi- 
nary regrinding operation, which reduces the thickness 
of the roller to a much greater degree. 

“The sand or grit blasting operation is briefly as fol- 
lows: The roller is rotated in a blast of No. 90 steel grit at 
a distance of from 1 to 2 inches from the nozzle, under 
an air pressure of 15 to 20 pounds for two or three 
minutes. The operation does not remove deep pits oF 
corrugations, but rollers that are not too deeply pitted or 
corrugated will work satisfactorily after the glazed sur- 
face has been removed. The process was developed by the 
Bell Telephone Laboratories.” 


INGERSOLL MAKERS IN WAR PRODUCTION 


Now nearing its goal of 100 per cent conversion t0 
war work and operating on a twenty-four-hour-seven-day- 
week, Waterbury Clock Co., manufacturer of Ingersoll 
watches and alarm clocks, has found time to hang UP 
other records, too. Workers in the company’s Waterbury, 
Conn., plant have organized to help the war effort all 
along the home front: nearly 90 per cent of the factory 
personnel has enrolled in a voluntary subscription cam 
paign for war savings bonds; and two additional drives 
—one for the USO and the other for the Red Cross— 
were each subscribed to by over 90 per cent of the fac- 
tory force. 
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Pauiih Comunale 


We can help you solve your Pencil Problems with Quality rarely 
achieved, in pencils of all kinds: 


Copying, colored and black lead pencils including 17 degree 
drawing pencils. 


A truly high grade line is ready to serve you, with prompt deli- 
veries and at reasonable prices. 


We invite your request for samples. 


Use QUICKMAIL 


COUPON of 


NATIONAL PENCIL COMPANY 


SHELBYVILLE TENNESSEE 


Do YOUR haul 


E all recognize the vital part the typewriter is now playing in this war. 


It is important that all writing machines be put in perfect condition 
for the Duration. Do you share! Help put the thousands of discarded 
typewriters in offices and stockrooms back to work! ‘Wholesale,’ with 
the World's largest typewriter rebuilding plant, has offered its facilities to 


your Dealer. Write for complete information. lise QUICKMAIL 


COUPON. 
THE WHOLESALE TYPEWRITER COMPANY 


155 Sixth Avenue New York, N. Y., U. S. A. 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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TODAY more than ever, 


customers want QUALITY. 
* TEMPO is “tops.” 


WRITE FOR INFORMATION 


435 West Pico Bivd., Los Angeles 
416 Commonwealth Annex, Pittsburgh 


Manufacturers of famous TEMPO FILM STENCILS 


To answer the above ad use QUICKMAIL COUPON No. 26 


Codo RIBBONS 
Ci 


SUPER-FIBER 
RIBBON 


A master Ribbon 
made for those who de- 
mand top-flight results 


SUPER-FIBER has an 
unfailing resilience that 
gives service to the 
very limit, and the Ribbon does not lose color from 
long use. For the customer who expects and demands 
the utmost, SUPER-FIBER is your sure means of giving 
satisfaction. It is furnished in all colors and to fit all 
typewriting machines. 


Codo makes carbon paper for every copying purpose. 


CODO MFG. CORP. 


CHICAGO NEW YORK 
509 SO. FRANKLIN ST. 270 LAFAYETTE ST. 


FACTORY: CORAOPOLIS, PA. 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


VICTOR SHIFTS KEY MEN 

To utilize the experience and training of various 
key men in Victor Adding Machine Co.’s organization, 
M. S. Bandoli, general sales manager, announces the 
transfer of J. A. Proven, formerly West Coast regional 
manager at Los Angeles, Cal., to a post at the general 
office and factory in Chicago. 


J. A. PROVEN KURT VASEN 


Kurt Vasen, for the past three years manager of Vic- 
tor’s dealer division, has been granted a leave of absence 
from his post to take over West Coast sales supervision 
in Mr. Proven’s place. 

F. G. Hulburd, for the past few years Victor’s director 
of advertising and sales promotion, has been appointed 
assistant to the president in charge of the company’s 
Washington, D. C., office. Mr. Hulburd relieves L. E. 
Field, Washington branch manager for eleven years, who 
has been granted a leave of absence to serve his country 
as a commissioned officer in the U. S. Coast Guard cut- 
ter service. E. C. Herbert, who has been assisting Mr. 
Hulburd in the advertising department, has been named 
assistant advertising manager to carry on the work of 
that department during Mr. Hulburd’s Washington as- 
signment. 


HANDBOOK ON OEM WAR AGENCIES 
Just out is an OEM Handbook describing the fune- 
tons and organizaton of the war agencies within the Office 
of Emergency Management. This seventy-two page book- 
let describes in detail the organization of the War Pro- 
duction Board, the Office of Price Administration, and 
other constituent OEM agencies. In most cases, personnel 
is listed down to the branch level in each agency. Included 
are organization charts of the WPB and the Bureau of 
Industry Branches of the WPB Division of Industry Oper- 
ations, as well as a chart showing the relationship of the 
various federal war agencies. 
Copies of the booklet are available in room 1501, New 
Social Security Bldg. and from the Superintendent of 
Documents, Washington, D. C., and at OEM field offices. 


STAFFORD HAS NEW MUCILAGE BOTTLE 
S. S. Stafford, Inc., 603-609 Washington St., New 

York, well known manufacturers of adhesives, carbon 
papers, typewriter ribbons, Renol polishes and floor waxes, 
and kindred chemical products, has just brought out a new 
mucilage bottle called Tap-Top. Now in production to 
take the place of Stafford’s former five-cent rubber top 
withdrawn because of government restrictions, Tap-Top 
is designed to enable its user to apply a measured amount 
of mucilage to the paper and to spread it smoothly with 
the top of the bottle. This is accomplished through a0 
opening in the glass top so small that the viscosity of the 
mucilage prevents its flowing until induced to do s0 by 
a light tap on the surface to be adhered; hence the name. 
As supplies of the rubber model in larger sizes are 
exhausted, the firm will substitute the new style package 
for them also. The substitute bottle is considered fume- 
tionally a great improvement over the old rubber top. 
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F. G. HULBURD . 
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Seasersé 


SEND FOR 
FACTORY CATALOG 


and dealer prices, completely 


also special sizes made to order 
for large institutions. .This will 
be a big profit maker for you 
throughout the war. Get started 
NOW. Send for catalog today. 


raeueeeneneeae KKK Ke KKK KKK KK 


CASH IN on the 


Sweeping Demand for 


SERVICE 
FLAGS 


Business houses, offices, lodges, 
churches, and homes are hon- 
oring their men with the 
armed forces by displaying the 
official World War II Service 
Flag. One star for each man 
in service. 


HANDSOME 
PROFITS FOR YOU 


Office supply houses are mak- 
ing splendid profits supplying 
this demand. Sales are so fast 
many are reordering from us 
three times a week, in volume. 


REGALIA MFG. CO. 
Dept. T Rock Island, Ill. 


Tell your troubles* to 
the Neidich Salesman! 


CARBON PAPERS 
INKED RIBBONS 


Each office, accounting and re- 
cording machine presents a differ- 

Kent Carbon Paper and Inked Rib- 
bon problem. Neidich trained 
field representatives are at your 
service for machine requirement 
consultations. They offer you the 
benefit of our forty years of ex- 
perience in the production of 
quality Carbon Papers and Inked 
Ribbons. Our men can help you! 
No obligation, of course. 


NEIDICH 
PROCESS 


NEW YORK: II7 W. 33rd St. 
SAN FRANCISCO: 779 Mission St. 
ST. LOUIS: 511 Locust St. 


kkk kk kkk keke KKK Ee 


WELL EQUIPPED 


Every American soldier who “goes over’ will be the 
best equipped fighting man in the world. Good equip- 
ment is one of the necessary essentials of the modern 
army and we are grateful that our boys will use the 
best. 


Way back of the lines, in the drafting rooms of the 
plants producing war materials, experts have found that 
it also pays to provide workers with quality equipment. 
That is why KOH-I-NOOR is so often chosen by men 
who know pencils best. You too, can gain advantage 
in the use of KOH-Il-NOOR Drawing Pencils; 17 de- 
grees of unvarying, smooth, free-working perfection. 


* 


zISil KOH-I-NOOR ARTIST PENCIL. 
end, hexagon yellow polished, gold st 
stainless steel point of new design and con- 
struction, white plastic tip. A fine precision 
instrument. Made in |7 degrees: 6B to 9H. 
22200 KOH-I-NOOR LEADS. For use with the 
zISIl Artist Pencil. 


Single 


d- 
. 


* 


USE QUICKMAIL COUPON No. 30 


IKOH -1-NOOKME 


_ PENCIL COMPANY INC* 
73 FOURTH AVENUE* NEW YORK 


July, 1942 


BURLINGTON, N. J. 


STanpaRD 


‘RECORD COMPANY 


To answer the above ad use QUICKMAIL COUPON No. 35 


DICTATING CYLINDERS 
nis INTERESTING 


‘ a 


104-114 South Fourth Street Brocklyn. N Y 


To answer the above ad use QUICKMAIL COUPON No. 22 
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COOK'S 


Victory Thought for the Day: 


DON’T WASTE! 


Today almost every metal item in an 
office is precious. Use Cook's Stain- 
less Steel File Signals, Letter and 
Paper Clips and Index Tabs over 
and over again—they’re made to 
take it! Their use will help to keep 
war routine smooth, free from “bot- 
tle necks.” 


In some measure, the items illus- 
trated here are still available, but 
with our facilities almost 100% in 
war work, the supply of our regu- 
lar products is, and must continue 
to be, under normal. Hence, our 
friendly suggestion: DON’T WASTE! 


Write for circulars, using 


QUICKMAIL COUPON No. 9 


THE H. C. COOK CO. 
ANSONIA, CONN. 


Also makers of the nationally 
known Gem Fingernail Clippers 


ao 


STAINLESS STEEL 
FILE SIGNALS 


1; 


SPRING STEEL 
LETTER CLIPS 


“BULL DOG" 
PAPER CLIPS 


IN 22 COLORS. . 


“> WITHTHE NEW SMOOTH 
>>> BRILLIANT COLORED LEADS 


To answer the above ad use QUICKMAIL COUPON No. 33 
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For every tank produced 
today there are “tank-loads” 
of letters written about it. 
Letter production is part of 
War Production and nec- 
essitates speed and accuracy 
in handling. The ERROR- 
NO Copyholder on the job 
insures rapid-fire output of 
today’s vital letters, reports, 
specifications and _ records. 
Use ERROR-NO and Keep 
‘em Rollin’! 

Send QUICKMAIL COUPON 
No 28 for today’s delivery 
details. 


The Dawn Manufacturing 
Corporation 


42 Mt. Hope Avenue 
Rochester, N. Y. 


ERROR-NO 


BUILT IN SEVEN SIZES 


"HAVING DELIVERY 


TROUBLES? 
a 
Came 


Typewriter 
_Ribbon __ 


CALL 


YOUR AMCO DEALER 


FOR 
QUALITY CARBON AND RIBBONS 


or Send QUICKMAIL COUPON No. !0 


American Carbon Paper Mig. to. 


ENNIS Manufacturers 
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‘ 9? 
“Weve got Your Number 
A POINT FOR EVERY DEPARTMENT! 


You can now equip your entire staff 
with time-saving fountain pens! For 
Esterbrook limited 


point styles suited 


isn't to a few 


to only a few 
There are 31 Ester- 
brook Renew-Points—covering every 


types. of work. 


writing style and every writing need 
Esterbrook 
Founrain Pens are inexpensive to in- 


in every department! 


stall. Only $1, up, complete. Addi- 
tional Renew-Points are as low as 
25c, each. 


THE EASTERBOOK PEN COMPANY 
28 Cooper St., Camden, N. J. 


She 


GET THAT 


are re-c‘arming thousands of feet of 
uable floor space from locker rooms . . 


3 persons per sq 


back-to-back types, in any length, 


ing ‘‘in press,’ well aired and sanit 


VOGEL-PETERSON CO. 
“The Checkroom People’ 


1 


Estortnn| 


1818 N. Wolcott Ave., Chicago, U. S. 


*OPCE VALBT 


BADLY NEEDED 
SPACE FROM YOUR LOCKER 
ROOMS. Leading plants everyw 


here 
val- 


. are 
replacing employee lockers with PETER- 
SON Wardrobe Racks that accommodate 
ft., come in wall or 


that 


fit in anywhere. They not only save space 
and end locker room evils, employees pre- 
fer them for they provide for hats, coats, 
overshoes and umbrellas and keep cloth- 


ary. 


A. 


They sent Oscar the Office Boy over to Papernink’s 
Stationery Store for a new stapler when the old one 


started acting up. 


Mr. Papernink told him “Sorry, Oscar, but our shipment 
of those staplers has been delayed. But, Oscar, you look 
like a mechanically-minded fellow, why don’t you fix 
Then 
what wonders a little oil will do for balky staplers. 
Osear went back to the office and after a few minutes in 
the back room with a serew driver and oil can, he 
emerged with the old stapler. 

It worked better than it had in years. 
to try it and tell Oscar how smart he was. 
Pretty soon they had to send Oscar back to Mr. Paper- 
nink’s for a lot more staples. 


P. S.—Mr. Papernink wasn’t so dumb either, was he? 


HOTCHKISS 


NORWALK, CONNECTICUT 
“Pioneers in all that’s Best in Stapling” 


the old stapler?” 


Priority 


on Service! 


Mr. Papernink showed Oscar 


Everyone had 


Dept. D 


To answer the above ad use QUICKMAIL COUPON No. 19 


THE NURRE 
HONOR 
ROLL 
PLAQUE 


* 


A Beautiful and Fit- 
ting Tribute to the 
Men who are serving 
their Country! 


Made of polished plate 
glass, with design and letter- 
ing etched into the glass and 
silvered, a sparkling contrast 
to the deep blue background. 
The Nurre Honor Roll 
Plaque has a rich beauty 
and permanence that makes 
it appropriate to the finest 
surroundings. Names are in- 
scribed on a convenient re- 
movable panel so that new 
names may be added at any 
time. Two sizes, 14 x 18 
inches and 18 x 34 inches 
with places for 20 and 42 
names, respectively, are avail- 
able, priced to retail at $15 
and $20. 


* ' The Nurre Companies, Inc. 
Ri atieat Indi 
! Please send me complete 
gs for Catalox showing complete Plaques. 
ine ~~ Non-tipping 6 persons 1 PEE be Sosa sevscsawe tons 
et (costumers) to com- 4 ‘ 
re yeteme. Servers GS: COMET oes cece nwcree 
Tecommended layouts — BRI 6b. 60 cc sto s evens 
ished withour obligation a.) . 
Pe oe Te eT eee ee 
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fROLL:OF HONOR 
THOSE WHO AXE SERVING THEIR COUNTRY 
N THE ARMED FORCIS OF THE UNITED STATES 


= = 


MAIL THIS COUPON 
TODAY 
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(BERNARD ) 


The Bernard Staple Remover is indis- 
pensable to all classes of office work- 
ers where records, reports, corre- 
spondence or mailing pieces are 
bound with Staple Fasteners. 
Changes and corrections are now 
possible. 

Saves time and broken finger nails. 
Ask any modern girl in any modern 
office. 


Use QUICKMAIL COUPON No. 7 


THE WH. SCHOLLHORN CO. 
No. 150—5” New Haven Connecticut 


Division Kalamazoo, Mich. 


GHAW WALKER MASTER-CRAFT LOOSE-LEAF 


Help Uncle > ee 
Conscvee Materials 


Buy the preferred Daco line. Daco products are made to 
last longer, reducing costs and saving materials. 


® Filing Systems ® Filing Folders 
© Printed and Ruled Stock Forms ® Guides and Indexes 
® Special and N.C.R. Forms ® Bank and Insurance Forms 


Write today for illustrated 
Catalog and Prices 


THE DACO CARD a INDEX CO. 


9 FEDERAL COURT - BOSTON,MASS 


ROYAL INDEX TAB CO. 


MANUFACTURERS OF: 

Royal Transparent Index Tabs—8 Solid Colors, 3 Sizes 2 % '%4 and 
Special % Tab.—Looseleaf and Post Binder Index Sets (all sizes) with 
Leather or Celluloided Tabs—Index Card Guides (all sizes) Looseleaf 
Sheet Protectors (all sizes)—Transparent Celluloid Envelopes (all sizes) 
Celluloiding—Tabbing—Printing—Punching Round Cornering on Special 
Work—Binders:—Standard and Special Sizes—Al Workmanship & 
Materials used in our Products. 


SAMPLES AND PRICES ON REQUEST 


62 Cooper Square New York, N. Y. 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


USCC HONORS MARCHAND HEAD 


Recently elected to office by the United States 
Chamber of Commerce were Albert C. Mattei, president 
of Honolulu Oil Corp., named vice-president of the 
National Chamber, and Edgar B. Jessup, president of 
Marchand Calculating Machine Co. of Oakland, Cal., who 
becomes a member of the board of directors Election of 
these two San Francisco Bay industrial leaders to high 
positions in the U.S. Chamber of Commerce, following 
closely the election of Eric A. Johnston of Spokane as 
president, is considered on the Pacific Coast as significant 
of the growing importance of western industry in national 
affairs. 


Mr. Jessup will serve as a director of the Tenth Dis- 
trict of the organization, representing the states of Cali- 


Edgar B. Jessup 


fornia, Oregon and Washington; his term of office is two 
years. He succeeds Mr. Mattei, who held this post for 
two years prior to his election to the vice-presidency. 


ARMY ORDERS 250,000 TONS OF PAPER 


For the types it uses, the U.S. Army has probably 
become the world’s largest paper buyer, according to 
Captain R. B. Hamilton, Q.M.C., in charge of paper pro- 
curement at the Jersey City Quartermaster Depot, where, 
with the exception of certain technical grades, all paper 
used by the entire Army is purchased. “It’s taking about 
250,000 tons of paper and paper products per year to 
supply the Army needs now, and this figure will be in- 
creased with subsequent Army expansion,” says Captain 
Hamilton. The newspapers, requiring huge amounts of 
newsprint, are probably the only group buying more paper 
than the Army. 

Contracts for approximately 125,000 tons of paper, to 
cost about $19,000,000, were recently awarded at the 
Jersey City Depot for the six-month period ending Decem- 
ber 31, 1942. Major types of paper included 35,000 tons 
or 1,400 carloads of white bond and mimeograph paper, 
an equal amount of toilet tissue, 16,000 tons or 650 car- 
loads of wrapping paper and bags, 6,000 tons or 240 
carloads of manifold paper (lightweight for extra copies). 
Some of the minor items on the list: 486,462,500 index 
cards, 146,812,500 manila filing folders, 131,937,500 ship- 
ping tags, 1,375,625 stenographer’s notebooks, 785,625 
packages (100 sheets each) of binder fillers, 21,553,000 
memo pads, 25,250,000 hand blotters, 2,517,000 desk blot- 
ters, 1,000,900 rolls of computing machine paper, 2,146,000 
boxes (100 sheets each) of typewriter carbon paper, and 
971,000 quires of stencils. 

Captain Hamilton expressed appreciation for the full 
cooperation of the paper industry in working whole- 
heartedly with the Army. Rate of production, deliveries, 
and quality of stocks have, he said, been most satisfactory- 
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SPELLED W-R-I-T-E! 
PRICED R-I-G-H-T! 


Carbon Papers and Inked 
Ribbons 

For clean, clear impressions— 

long service—economy in use 

—you can't buy better carbon 

papers and inked ribbons! 

Guaranteed consistent quality 

and uniformity. 

Send Today for Free Samples and Attractive Prices. 

WRITE 


INCORPORATED 
420 Lexington Ave., New York, N. Y. @ Factory: Bridgeport, Conn. 


Use Quickmail Coupon Ne. 32 


STAPLE REMOVER 


The New PRESTO Staple Re- 

mover quickly —easily re- One 
moves all wire staples from 

checks, letters, reports and of the 
other papers. No torn papers. Four 
No broken fingernails. The 
Presto is made of colorful PRESTO 
plastic and hardened steel— 

priced low — assuring wide Time 
use in office, school and 

home. Write for full facts. Savers 


Use QUICKMAIL COUPON No. 15 


METAL SPECIALTIES MFG. CO. 
3202 Carroll Ave. Chicago 


HONOR YOUR EM- 
PLOYEES IN THE 
ARMED FORCES 


An "ACME" Roll of Honor 
Placque is a fitting tribute to 
them. Names are listed on 
embossed strips or individual 
changeable letters. We manu- 
facture from a 10 name placque 
to 3000 names. Send for illus- 
trated folder giving full details. 


ACME BULLETIN & DIRECTORY BOARD CORP. 


37 East 12th St., New York 


The quality line that has con- 
sumer appeal. 


®@ DRAFTING KITS @ DRAFTING TABLES 

@ PROTRACTORS © STRAIGHT EDGES 

® TRACING PAPERS @ SANDPAPER PENCIL POINTERS 
® LETTERING GUIDES @ INK-OUT 

@ ERASING SHIELDS @ ADHESIVES 

® T-SQUARES @ TYPEWRITER CLEANERS 

® TRIANGLES @ TYPEWRITER OIL 


©@ TYPEWRITER KITS 


Prices and delivery dates on the above items will be 
gladly given upon request. 


CARDINELL CORPORATION 


MONTCLAIR NEW JERSEY, U. S. A. 


ee. 


RITE-RITE MFG. CO. * DOWNERS GROVE, ILL. 


SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY 


was romee Avnet, MOUNTING 
NUACE CORNERS 


Never Again .. .! 


Will smudged papers, ‘'messy'' fingers or glue-pots 
annoy you when you start using NuAce Mounting & 
Corners. These popular corners are used for over 200% 
different mounting purposes. They're handy, neat, eco-§ 
nomical and practical for business use. 


Regulor, Junior and Senior sizes. In Black, White, Green, Red, Gray, 
Sepia, Ivory, Gold and Silver. Also in a crystal-clear Transparent style. 
Cut costs and solve your mounting problems. Use NuAce. Consult your 
dealer or write for samples and prices. 

25 Gould Street 


AC E A R T Reading, Mass. 


. 
To answer the above ad use QUICKMAIL COUPON No. 34 


PATENTED 


OFFICE MACHINE FACTS 
@ Six Stories Of Office Machines 
@ "One Source Buying” 
@ Low Prices . . . Best Values 
@ All Machines Guaranteed 


Send for CIANT NEW FREE CATALOG 
listing hundreds of office machine buys. 


SAVE ON 


Addressograph Adding Machines 
Elliott Calculators 
Mimeograph Comptometers 
Multigraph Check Writers 
Sealing Machines Dictaphones 

Folding Machines Bookkeeping Machines 
Mailing Machines Kardex, etc. 


The National Exhibit of Office Machines 


MAILERS SERVICE & EQUIPMENT CO. 


38-40 W. 15th St. (Mailers Bldg.), Dept. D7 New York City 
Cable: MAILSERV, N. Y. 
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Heyer Corp. 
Hotchkiss Sales Co 


Regalia Mig. Co 

Ripnen Co., Inc., Kenneth H........, 
ee ae eee 
Rockwell-Barnes Co. .............,, 3 
Royal Index Tab Co 


‘fo Bulletin & Directory Board Corp. 43 
Acme Visible Records, Inc. 8 
American Carbon Paper Mfg. Co. 


a OE, a a 
Beaverite Products, Inc. ............ 35 
ee ee 40 M 
Boorum & Pease Co 


Koh-I-Noor Pencil Co. 


Schollhorn Co., Wm. 

Sheaffer Pen Co., W. A.............. 
Staedtler, Inc., J. S. 

Standard Record Co. 

Sturgis Posture Chair Co 

Swen Penen Co, Int..........<secm d 


Mailers Service & Equipment Co. 

Mastercraft Loose Leaf Div. 
Shaw-Walker ) 

Meee Gow, Ine., Lots ............5. 

Metal Specialties Mig. Co 


Cardinell Corp. 

Codo Mfg. Corp. 

Columbia Ribbon & Carbon Mfg. Co., 
I 


Technygraph, The 


National Pencil Co. 
CO POPE ECCT CEE 390 


aco: Cant’ & Index: Co... .......855 42 Dr ; 
eerre Gommpemes, Inc. .............: 41 


Dawn Mfg. Co 
Dixon Crucible Co., Joseph 
a te rr fe) 


E Old Town Ribbon & Carbon Co., Inc.. 29 
Eagle Pencil Co: ............. 2nd Cover Oxford Filing Supply Co......3rd Cover 
Esterbrook Pen Co. 41 


Underwood Elliott Fisher Co...4th Cover 
Universal Office Equipment Co., Inc... 44 


V 


Victor Safe & Equipment Co., Inc..... 
Vogel-Peterson Co., I 


? Ww 


Wholesale Typewriter Co. 


Faber Pencil Co., Eberhard 
Fifth Avenue Building, The 


Quality Park Envelope Co........... 36 
Quickmail Reply Coupons ......... 10-12 


Write, Inc. 
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Use QUICKMAIL 


A NEW QUALITY PRODUCT 


FOR FAST SERVICE i Segeinaae7| 


That’s the UNIVERSAL SERVICE from their 
large stock of Visible Record Equipment 
and other business equipment such as 


Calculators, Comptometers, Addressographs, 
Maultigraphs, Dictating Machines, Mimeo- 
graphs, and Office Machines. 


UNIVERSAL 
OFFICE EQUIPMENT CO., INC 


561 BROADWAY NEW YORK CITY" 


“The House That Confidence Built’’ 
Cable "'Uniquip''—New York 


This systematic 
and protective 
filing method 
insures utmost 
safety for sten- 
cials, at low cost. 


2 SIZES 


—for 50 and 
100 STENCILS 


20” long, 10” wide; 
index page standard 
on both sizes; produc- 
tion record page for 
each stencil allows 
space for com- 

plete informa- 

tion. 


Covers are 

of heavy blue 

leatherette stock; 
pages numbered; 
spiral binding en- 
ables book to lie 
flat at all times. 


ORIGINAL MAKES | 
50 TO 100 COPIES — 
; SIZES 


Write today for 
descriptive circulars 


be * hnygraph re 


TECHNY. ILLINOIS 


WRITE FOR PRICES 
THE HEYER CORPORATION - CHICAGO 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


July, 1942 


: X IO ADVERTISERS 0) 
s . | F 
Page Page 
5 a eee aK 
I 1 
: 3 K 2 
f ee S 
ag 43 i 
: i Cc bY 
= . : . 3 ‘i 
2 ee a N A ons ances nee Mee 
3 U "Wa 
. es |. 
ay ces: | 
ee " Hront 
? - ee 
3 eT — the ¢ 
. a RS 
‘ es chan 
; “4 
% : Y ; rp ine 
¥ __ 7 
r Wayte 
4 hig, FILE STENCILS 
ae SS ls a ; ae 
a oe » 
‘ a ,  HEKTOGRAPHS | . ae : 
4 | — hoo 
+9 : ee _ 


Se aa 


Oxford Steel- 


Clad Files 


Strip for War Duty! 


* 


Meet the attractive 

'War model" in Oxford 

Seel-Clad Files. To fur- 

ther the war effort, the steel drawer 
font and steel trim on the back of 
the drawer in this popular "71" line— 
are being voluntarily eliminated. The 
changeover will be gradual, taking 
effect in each of the 12 sizes of the 
ine as the stock of steel parts for 
each size runs out. 


10% REDUCTION IN PRICE 


This wartime change in no way affects the sturdiness nor 
the handsome “Front Office’ appearance that has always 
characterized Oxford Steel-Clad Files. The drawer front 
is made of the same eye-pleasing green fibreboard as the 
shell and, in the larger sizes, is reinforced with Plastic 
Hardwood. And the saving in steel cost is passed along 
as a 10% reduction in price! 


REGULAR MODELS AVAILABLE 
FOR SOME TIME 


"Regular" and "War" models will be listed in each of the 
12 sizes of the Oxford Steel-Clad File during the changeover 
period, an "“E" being added to the stock number for the 
"War model", as 7IE, 72E, etc. Therefore, unless dealers have 
received definite notice of the changeover in a particular 
size, orders should specify the regular model—with the 
reservation that the "E" model may be shipped if neccessary, 
and billed at the lower cost. As stocks of steel parts in a few 
sizes will last many months, do not specify "E" model only, 
without making certain we are prepared to supply it. 


OTHER OXFORD FILES UNCHANGED 


The Oxford Semi-Steel File (with steel front and steel rollers) 
will continue to be available on orders bearing an A-2 or 
better priority. Oxford Standard (all high-test fibreboard) 
and Oxford Heavy Duty (steel reinforced) remain unchanged. 
. . . Wartime industry is finding many uses for these strongly- 
constructed, neat-appearing, low-cost, easily-assembled, highly 
efficient transfer and filing cases. Use them wherever you 
can to conserve steel and help Uncle Sam speed Victory! 


OXFORD FILING SUPPLY COMPANY 
363 MORGAN AVE., BROOKLYN, N. Y. 


Oxford PEN 


DAF LEX* 


*Reg. U.S. Pat. Off. 


The Filing System with the Hanging Folders 


To answer the above ad use QUICKMAIL COUPON No. 8 
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4 How Long 


will your Office Machines Last? 


How long will the war last? 
How long will my office ma- 
chines last?... these are the 


s questions many executives are 
<i asking. 

_ , , 

‘. Here is one thing you can be 
- sure about. Your office machines 


will last longer if you take 
advantage of the Underwood 
Maintenance Service Plan! 
Your Underwood Represen- 
tative will be glad to explain 


how the plan assures peak per- 
formance, economy and longer 
life for your office machines. His 
knowledge, experience and abil- 
ity to do a thorough job will 
help keep your typewriters, add- 
ing machines and accounting 
machines on the job. 


There’s an Underwood Ser- 
vice Representative eager to 
serve you! Call your local 
Underwood Elliott Fisher office. 


Underwood Elliott Fisher 
Helps Speed the Nation's Victory! 
Service in 407 Cities in the U. S. A. and 26 Cities in Canada 


Invest in America! Underwood Elliott Fisher Company 
Buy War Savings Bonds and Stamps One Park Ave., N.Y. Nationwide Service 


; . J 
ae & ad 


To aiswer this advertisement use QUICKMAIL COUPON No. | 
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